Instructions To Update 941

Intro:

The following steps must be completed on the cospuhere Assist 5 is installed, if you're on a netky
these steps must be completed from the server as@dt/% can not be running on any client computer.

** Please read these instructions completely piodreginning to ensure you are comfortable perfogthese
steps. **

If you are on our Maintenance Plan and would likgistance with this update, please call Tech SuEb¢838)
555-1212.

Step 1:From the Churchsoft Downloads Page, click the “Ogtates for year 2009” link

Download Tax 2008 Updates
941 Updates for year 2009 /
Assist5.2.4.exe (Requires Passwordl To Install)

Table Repair Uitlity
Delete Data By Date Range

NETWORKING

How To Setup Assist 5.0 On A Network

UPGRADE INSTRUCTIONS
USERS GUIDE

Assist 5.0 Users Guide (MSWord)
Assist 5.0 Users Guide (WordPerfect)

Step 2: Save this file to your desktop or other locatius{ remember where you are saving it, as we e#ich
to run this file in the next Step.

Do you want to run or save this file?
@ Mame: Pay34iNew.exe

Type: Application, 105KB

From: www.churchsoft.com

Run Sawve Cancel

potertially ham your computer. i you do ript trust the source, do not

|i-i) While files from the Intemet can be useful jthis file type can
h run or save this software. What's the risk?




Step 3:Locate the file from Step 2 and double-click an it

Step 4:Click Run

Open File - Security Warning | il

The publisher could not be verified. Are you sure you want to
run this software?

@ MName: C:WUsers\Kevin\Desktop\Pay94iiew.exe
Fublisher: Unknown Publisher
Type: Application
From: C:YUsers\Kevin\Desktop\Pay34iMNew.exe

®»  fn |[ Cancel

¥ Always ask before opening this file

This file does not have a valid diaital signature that verfies its
publisher. You should only run software from publishers you trust.
How can | decide what software to un?

Step 5: Click Unzip...

WinZip Self-Extractor - Pay941New.exe ﬂ

To unzip all files in Pay341Mew exe to the specified

folder press the Unzip button. /
Run WinZip |
lUnzip to folder:
C\Churchsoft'Assist5 Browse... | Close |
W Ovenwrite files without prompting About |
Help

Step 6:Files will be unzipped the following message Ww# displayed. Click okay,
x|

7 file(s) unzipped successfully

[« ]




Step 7:Run Assist5 and from the Data Entry Form Click thiities Button

=
- S .E. = h E=]
FofEHeGE sBe=2as 6B |
—Personal Information A < Information
First Mame: Lazt Mame: Birthday: Age: treet Humber:  Street Mame: Maps... Same;
I I [ | / I | I
Gender: Statusz: Title: Salutation Code: V. City: State;  Zip / Postal Code:
| | | | | = = | ] | | =
Ernployer: 0 coupation; Subdivizion: Zone: PO Box
| J | I |
Haome Phane: Wwiark Phone;  Ext | 1prlisted: E-mail: Mail d#: 344
| | | Mare Phones | ] S Adr
— Family Information
Spouze; Spouze Last: Anniversan: Family Marne: Head OF Household MNew Record
| | [ | Family Table|  Yes Mo Duplicate
Child 1: Child 2: Child 3: Family #: Sork: “'auth In Family el Bl
| Child BD i I
I I ! I ! | " More Famiy | Delete Record
N nal \ Outreach / \ Vizitors I! \ Decisions / \ Church/55 }r \ Letters / Ver 5.2.4
Step 8:Click Okay
=
- S .E. = h E=]
EoEBEeg =26 0 H |
—Personal Information Addrezz Information
Firzt Marme: Laszt Mame: i e S Ll e Maps... Same:
=
I I ATTENTION I
Gender: Statusz: Title: IE ] State;  Zip / Postal Code:
I =l I = I = [ -j' Close All Forms Before Using Table Utilities. El I I =l
Ermplayer: Zone; PO Box:
| I |
Home Phaone: ‘wiork, Phone;  Ex Mail |d#: 344
| | Ll r B
— Family Information
Spouze; Spouze Last: Anniversany: Family Marne: Head OF Household MNew Record
| | [ | FBrily Table|  Yes Mo Duplicate
Child 1: Child 2: Child 3: Family #: Sork: “'auth In Family el Bl
| Child BD i I
| | | | ! T bore iy | Delste Record
N nal \ Outreach / \ Vizitors I! \ Decisions / \ Church/55 }r \ Letters / Ver 5.2.4




Step 9:Click the Add Button

Step 10:Ensure Append is selected under Options and @ielAdd Button.



Step 11:The below window will appear

Step 12:Scroll down and select Pay941.DB and Click Open.



Step 13:Scroll down and select Pay941new.db and selea Sav

Step 14:The following message will appear in the status ba
“Records successfully appended to :WORK: Pay94 ldaitgw.



Step 15:Click Rename Button

Step 16:Scroll down and select Pay941.db and click Open



Step 17:Manually type pay9410Id in the File Name fieldsere paradox (*.db) is selected in the Save as type
field and click save.

Step 18:The following message will appear in the status ba
“WORK: Pay941.db renamed to :WORK: pay9410Id.db”



Step 19:Click Rename Button

Step 20:Scroll down and select Pay941new.db and click Open



Step 21:Manually type pay941 in the File Name field, emsparadox (*.db) is selected in the Save as type
field and click save.

Step 22:The following message will appear in the status ba
“WORK: Pay941new.db renamed to :WORK: pay941.db”



Step 23:Click the Data Entry Button. The update is conglet



