
Instructions To Update 941 
 
Intro: 
 
The following steps must be completed on the computer where Assist 5 is installed, if you’re on a network, 
these steps must be completed from the server and Assist 5 can not be running on any client computer. 
 
** Please read these instructions completely prior to beginning to ensure you are comfortable performing these 
steps. ** 
 
If you are on our Maintenance Plan and would like assistance with this update, please call Tech Support at (888) 
555-1212. 
 
Step 1: From the Churchsoft Downloads Page, click the “941 Updates for year 2009” link 
 

 
 
Step 2: Save this file to your desktop or other location (just remember where you are saving it, as we will need 
to run this file in the next Step. 
 

 
 
 



Step 3: Locate the file from Step 2 and double-click on it. 
 

 
 
 
Step 4: Click Run 
 

 
 
Step 5:  Click Unzip… 
 

 
 
 
Step 6: Files will be unzipped the following message will be displayed.  Click okay, 
 

 



Step 7: Run Assist5 and from the Data Entry Form Click the Utilities Button 
 

 
 
 
Step 8: Click Okay  
 

 
 
 



Step 9: Click the Add Button 
 

 
 
 
Step 10: Ensure Append is selected under Options and Click the Add Button. 
 

 
 



Step 11: The below window will appear 
 

 
 
 
Step 12: Scroll down and select Pay941.DB and Click Open. 
 

 
 
 



Step 13: Scroll down and select Pay941new.db and select Save 
 

 
 
 
Step 14: The following message will appear in the status bar:  
“Records successfully appended to :WORK: Pay941new.db” 
 

 
 
 



Step 15: Click Rename Button 
 

 
 
 
Step 16: Scroll down and select Pay941.db and click Open 
 

 
 
 



Step 17: Manually type pay941Old in the File Name field, ensure paradox (*.db) is selected in the Save as type 
field and click save. 
 

 
 
 
Step 18: The following message will appear in the status bar:  
“:WORK: Pay941.db renamed to :WORK: pay941Old.db” 
 

 
 
 



Step 19: Click Rename Button 
 

 
 
 
Step 20: Scroll down and select Pay941new.db and click Open 
 

 
 
 



Step 21: Manually type pay941 in the File Name field, ensure paradox (*.db) is selected in the Save as type 
field and click save. 
 

 
 
 
Step 22: The following message will appear in the status bar:  
“:WORK: Pay941new.db renamed to :WORK: pay941.db” 
 
 

 
 
 



Step 23: Click the Data Entry Button. The update is complete. 
 

 
 
 
 


