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END-USER LICENSE AGREEMENT FOR CHURCHSOFT SOFTWARE 

 

Copyright 1997 - 2011 by Churchsoft              All rights reserved 
 

 
IMPORTANT!!  PLEASE READ CAREFULLY:  This Churchsoft End-User License Agreement is a legal agreement between you and Churchsoft 
for the product listed above unless you have a different license agreement signed by Churchsoft.  This product includes computer software, 
printed materials, documentation, electronic documentation and other associated media.  By installing, copying, downloading, accessing, or 
using this software, you agree to be bound by the terms of this end-user license.  If you do not agree to the terms of this license, do not 
install or use the software product and you may return it complete and unopened within 10 days to the person or place from which it was 
purchased for a full refund less S&H. 
 

 
COPYRIGHT / LICENSE 
 
1.  SOFTWARE COPYRIGHT 
 
ATTENTION: This is a license not a sale.  This product is provided under the following license which defines what you may do with the product and 
contains limitations on warranties.  This software package is granted by and is proprietary to Churchsoft and protected under US copyright laws. 

   
2.  GRANT OF LICENSE 

 
¶ Application Software.  A Single User License (as indicated above in Licenses by the number 1) entitles you to use the software on the 

following terms: Churchsoft products are provided under a simple, no-nonsense, License Agreement.  You may install, use, access, display, 
run, or otherwise interact with one copy of the software product on a single computer or workstation. 

 

¶ Software Use.  Only one person may use the software at any particular time.  The primary user of the computer on which the software is 
installed may install the software on a second computer for his or her exclusive (non-simultaneous) use.  This means, for example, that you 
may have a copy on both office and home machines for your own use, provided the software is not being used at the same time by someone 
else at the primary location.  

 

¶ Storage/Backup.  You are free to copy this software for archival or backup purposes.  Paradox Runtime is owned by Corel Corporation and 
may not be copied except for backup purposes. 

 

¶ Multi-User Licenses.  If this is a single user license, the software may not be installed on a network for use by more than one person.  For 
network use or other multiple user situations, you must purchase a Multiple User Site License.  If the number of copies specified above as 
Licenses is more than one, this agreement constitutes a multi-user license for the number indicated.  If this is a multi-user site license, you are 
free to copy this software for archival or backup purposes. 

 

¶ Portable/Notebook Usage.  Churchsoft grants the primary user a free install on a notebook, laptop or portable computer. 

 
3.  OTHER RIGHTS AND LIMITATIONS 

 

¶ Not For Resale.  The purchaser of this software may make copies for demonstration and evaluation purposes but may not make copies to 
resell or otherwise for transfer of value.   

 

¶ Restrictions on Disassembly and Development.  You may not decompile or dissemble or use any part of this software package in the 
development of another product to be resold unless you have written permission from Churchsoft. 

 

¶ Separation of Modules.  This software product is licensed as a single product.  You may not separate the modules or components for use on 
more than one computer. 

 
4.  UPGRADES 
 
AN UPGRADE IS REPLACEMENT SOFTWARE.  The upgrade is a new version that entitles the user to install the software on a computer with an 
earlier version.  The upgrade does not entitle the user to have a second license or full copy version.  An upgrade replaces and/or supplements the 
product that formed the bases of your eligibility for the upgrade. 
 
5.  SUPPORT 
 

Churchsoft will provide technical support for a period of ninety (60) days from the purchase date provided you are a Registered User.  No support 
services will be provided by Corel Corporation or Borland International.  A maintenance agreement is available for technical support beyond (60) days or 
otherwise the caller will be charged on a per call basis. 
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LIMITED WARRANTY 
 
1.  SOFTWARE PRODUCTS 
 
Churchsoft warrants that this software product upon installation will perform substantially in accordance with the accompanying written materials.  Within 
period of (60) days, technical support engineers will make commercially reasonable efforts to solve any installation or operational problems.  Churchsoft 
will not be responsible or liable for problems that may arise as a result of computer hardware issues, software conflicts, or user errors or negligence.  
 
2.  RETURNS AND REPLACEMENTS 
 
Within thirty (30) days of purchase Churchsoft will replace any defective CD-ROM if physical defects occur (including, for example, a damaged or 
incorrect CD-ROM.)  Churchsoft offers a (30) money back guarantee.  If a full version purchase was made and for some reason you decide not to keep 
the software, Churchsoft will refund within (30) days the purchase price less shipping, handling, and packaging charges and provides no other warranty.  
Working Modules are not returnable and are non-refundable. 
 

3.  GOVERNING LAW 
 
By using the Churchsoft product(s) covered by this license, you agree to become bound by its terms.  This agreement will be governed by the laws in 
force in the state of South Carolina. 
 

 
DISCLAIMER OF WARRANTY 

 
If you have any questions about this End-user License Agreement, please feel free to contact us in writing.  
 
We have made every effort to verify that Assist 7.0 for Windows is an effective tool for helping the church and pastor.  However, you must be aware that 
Assist 7.0 for Windows is sold to you "as is," without any warranty of any kind except the 30-day warranty extended for replacement of defective disks, or 
a refund as specified above in the Return statement.  
 
IN NO EVENT SHALL CHURCHSOFT, ANY OF ITS SUPPLIERS OR REPRESENTATIVES, COREL OR INPRISE/BORLAND BE LIABLE OR 
RESPONSIBLE FOR ANY DAMAGES WHATSOEVER (INCLUDING DAMAGES FOR LOSS OF BUSINESS, BUSINESS INTERRUPTION OR LOSS 
OF DATA) THAT MAY ARISE BECAUSE OFTHE USE, INABILITY TO USE THE PRODUCT OR DEFECTS WITH Assist 7.0 FOR WINDOWS.  
UNDER NO CIRCUMSTANCES WILL CHURCHSOFTôS LIABILITY TO YOU EXCEED THE RETAIL PRICE OF THE SOFTWARE. COREL OR 
INPRISE/BORLAND ASSUMES NO RESPONSIBILITY FOR DAMAGES INCURRED WHILE USING Assist 7.0 FOR WINDOWS. 
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1 -  WELCOME TO ASSIST 7.0 

Introduction 
 
Welcome to Assist 7.0!  Thank you for purchasing this newly redesigned and enhanced set of church productivity 
applications.  Assist 7.0 is the result of an intense and comprehensive effort to provide a church management software 
package for all versions of Windows including Version 7.  With Assist 7.0 you can track ministry needs and finances, 
create reports, calculate budgets, produce mailing lists, access the internet, send email, send text messages without 
having to leave the program. 
 
This ¦ǎŜǊΩǎ DǳƛŘŜ will introduce the features of Assist 7.0and provide step by step tutorial instructions for performing 
the common tasks of entering data and running reports.  You will now be able to do things quickly and with greater 
efficiency.  It is versatile and covers nearly every area of church management and record keeping. 
 
If you are new to church management software, you can use this ¦ǎŜǊΩǎ DǳƛŘŜ as a tool for learning. Whether you are a 
new or an experienced user, the ¦ǎŜǊΩǎ DǳƛŘŜ can provide you with the foundation to get you up and running with Assist 
7.0 quickly. 
 
If you want to explore all of the possibilities and potential of Assist 7.0, click on Help and read the extensive instructions 
that relate to the award winning database engine that is included at no extra cost. Other sources of information on using 
the database engine are available on their web. 
 

About Churchsoft 
 

Mission Statement 
 
To provide quality church management software that is easy to use, versatile and affordable. 
 

The Company 
 
Churchsoft has been in existence since 1997.  It was founded by a pastor who continues to serve as chief developer and 
consultant.  We are committed to providing quality church software at an affordable price.  Over 7000 churches 
nationwide and around the world have purchased our software to assist their church and ministry. 
 

Our Staff 
 
We are proud to provide a Christian staff who works not just from experience, but from the heart.  Our staff strives in 
every way to fulfill our company motto of άIŜƭǇƛƴƎ ¢ƘŜ /ƘǳǊŎƘΦέ 
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For Customer Service 
 

Contact Address 
 
CHURCHSOFT 
700 Concord Road 
Anderson, SC 29621 
 

Telephone 
 
Toll free (888) 301-8580 
 

E-mail 
 
info@churchsoft.com 
 
 

For Technical Support 
 

Telephone 
 
Toll Free (888) 301-8580  
 

Email 
 
support@churchsoft.com 
 
Tech Support Hours are Monday ς Thursday 9 am to 5 pm EST, Friday 9 am to 2 pm EST 
 
 

 

 

 

 

 
 

 

www.churchsoft.com 
  

mailto:Support@charter.net
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Assist 7.0 Modules & Time Saving Features 
 

Ministry Finance Other 
Data Entry General Check Ledger Login  

   

Personal Information Chart Of Accounts Main Menu 

   

Family Contributions User Defined Tables 

   

Outreach / Prospects Pledges User Defined Fields  

   

Guest / Visitors Statistics User Setup Form 

   

Decisions Financial Reports Password Form 

   

Membership Employee User Info Fom 

   

Sunday School Assets Manager Setup Tables 

   

Attendance Support & Service Library Module 

   

Track Attendance for Worship Mail Contribution Letters  

   

Youth & Music Print Labels and Envelops   

 OTHER MINISTRY MODULES  

Bus Ministry  Business & Address Module  

   

Volunteer Ministry Team Sermon Module  

   

Spiritual Gifts Church Checkbox List  

   

Officers Group Emails  

   

Business Meetings SMS Text Messaging Phone Dialer 

   

Letters & Labels Events & Appointments Over 400 Pre-built Reports 

   

Profile Module Facility Scheduler Access To Windows Calendar 

   

Secure Counseling Photos / Church Directory Access To The Internet 

   

No Programming Network Capable  
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New Features and Enhancements In Assist 7.0! 
 

Login Form 
¶ Login by User Name and Password (feature can be disabled if desired) 

¶ Church name is displayed 

¶ Church picture field is customizable 

¶ The Church picture is a field and  can be replaced with a picture of your church 

¶ hǇǘƛƻƴ ǘƻ ǎƘƻǿ tŀǎǘƻǊΩǎ tƛŎǘǳǊŜ 

¶ ¢ƘŜ tŀǎǘƻǊΩǎ tƛŎǘǳǊŜ ŦƛŜƭŘ Ŏŀƴ ōŜ ǊŜǇƭŀŎŜŘ with a picture of Your Pastor. 

¶ Day and Date is displayed in upper left of form 

¶ Internet links to other Churchsoft Products 

¶ Send email referral link and upon purchase receive $50.00 or apply amount toward the purchase of other 
Churchsoft products 

¶ A New layout design 

¶ A new, cleaner looking color scheme 

¶ Buttons and button text are redesigned with a brighter color 

¶ Buttons highlight with a different color active by mouse rollover 
 

Main Menu 
¶ Main Menu with new design, layout and look provides a starting point to access other modules 

¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large easy to read title bar 

¶ Display of logged on user in the Sub-Title Bar 

¶ Display of date and time in the Sub-Title Bar 

¶ The tab title bar that displays the tabs contents 

¶ Navigation Sidebar Menu 

¶ Right Click sub-menus to open other form 

¶ Larger and easier to read icons 

¶ Icons on side bar and tab page have a mouse over effect 

¶ Modules are grouped on Tabs 

¶ Facebook and Twitter links 

¶ Church People notebook tab that connects the user to people related forms 

¶ Ministries notebook tab which organizes various church ministries such as a Prayer Module 

¶ Attendance notebook tab for easily opening and tracking attendance 

¶ Letters and Labels notebook tab for letters, mail merge and email to group 

¶ Finances notebook tab to connect with the financial modules in Assist 

¶ Internet Notebook tab with links to Churchsoft, Tech Support, Online Backup 

¶ Internet tab also includes links to Corel, Email, Download link, Online FAQ link 

¶ Connects to remote technical support and Church Store-Shop for online purchases 

¶ Meeting and Events tab for church minutes, appointments, Contacts and Calendar 

¶ Tools and Utilities tab for upgrading, file repair, map programs and setting up users 
 

Data Entry 
 
(New Features and Enhancements Pertaining To All Data Entry Tabs) 

¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Current Member name is displayed in the Title Bar with navigation arrows 

¶ Display of logged on user in the Subtitle Bar 
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¶ Display of current time and date in the Sub-Title Bar 

¶ The tab title bar that displays the tabs contents 

¶ Navigation Sidebar Menu with mouse rollover effect 

¶ Changed color of field labels to blue 

¶ Changed fields from gray 3-D to a box with gray border 

¶ Most fields highlight when the user arrives on the field 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ The layout of the fields is vertical instead of horizontal and the tab order goes from top to bottom 

¶ Changed background of notebook tab to white instead of gray 

¶ Removed the yellow color from the tabs and set to windows button face color 

¶ Changed the style and look of the buttons 

¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 

¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 

¶ ! ƴŜǿ άCŀƳƛƭȅέ tab has been added to expand entry of family information 

¶ A bŜǿ ά±ƻƭǳƴǘŜŜǊǎ-DǊǇǎέ tab has been to allow data entry of ministries, teams and spiritual gifts 
 
(New Personal Info Features and Enhancements) 

¶ The Spouse field has been relocated and is also on the family tab.  The Spouse field on the family tab is auto 
inserted into the family table when the cursor moves off the spouse field. 

¶ The Mailing Title is not visible on the Personal Info tab  

¶ The Salutation name has been moved to the Personal Info tab from the Letters tab 

¶ The Mailing Name has been moved to Personal Info tab 

¶ The Social Security number is visible with the option to hide it by clicking the checkbox 

¶ Changing the Phone # on a record prompts to update other records with same phone number 

¶ The Mobile Phone number is now always visible 

¶ A Mobile Carrier drop down list field has been added for SMS (short messaging service) text messaging purposes 

¶ A checkbox with tool tip has been added next to the mobile number to automatically add and remove cell phone 
contacts 

¶ Photo of member can be displayed on the Personal Info tab 

¶ The Update Address button had been added to update other records with same address 

¶ The program automatically knows if an address related field has been changed 

¶ The Mailing Address has moved to the Personal Tab 

¶ The Notes Field has been added and is now different than the comments field on the Visitor tab 

¶ A Send Text Message button with Icon opens the Cell Phone Contacts form for sending text messages 
 
(Personal Reports Form) 

¶ The design features of this tab apply to all Report Forms 

¶ The Miscellaneous reports form has been replaced with a new form that has been updated with the programs 
new features. 

¶ Title and Subtitle Bars 

¶ Go Back and Go Forward Buttons in the Title Bar 

¶ The Subtitle Bar contains an Icon Bar which presents tool tips on mouse hover 

¶ Reports are displayed and organized in a list instead of a drop down field 

¶ The list are categorized into three lists 

¶ Each Reports layout and font scheme has been updated 

¶ Double-Click on a report name to open the report.  Click button to also run a report 

¶ Reports open in Print Preview mode not print mode 

¶ Graphical print button with icon 
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¶ Groups where applicable appear expanded in a list for choosing a group when certain reports are run 

¶ Date Range and Age range fields are always visible 

¶ Auto Select Date Range List 
 
(New Features On Family Tab) 

¶ A new family form has been designed with the new look and features of Assist 7 

¶ The features for this form are the same as the Personal Info Report form (see Personal Reports Form features 
above).  The following are unique to the Family Tab 

¶ Family Photo Field 

¶ Display Table Of Family Members 

¶ Family members table includes send mail and birthday fields 

¶ Point and click checkboxes for grouping Family Relationships 

¶ A separate family codes field that allows for sending mail to family groups 

¶ A Send Mail Button has been added to send mail to a family member 

¶ Clear Print Queue button to clear those who were previously marked for mail  
 
(Family Report Form) 

¶ A new family form has been designed with the new look and features of Assist 7  

¶ The features for this form are the same as the Personal Info Report form (see Personal Reports Form features 
above) 

¶ The following new reports have been developed:  
1. Child Boys 
2. Child Girls 
3. Couples List 
4. Families With Youth 
5. Fathers List 
6. Grandparents List 
7. Grouped By Family Name 
8. Grouped By Family Number 
9. Guardian List 
10. Head of House 
11. Husbands 
12. Mothers List 
13. Teen Boys 
14. Teen Girls 
15. Wives 

 
(Outreach Features and Enhancements) 

¶ The Outreach tab has been designed with the new look and features of Assist 7  

¶ The new features for this tab are the same as the new Data Entry features listed above 

¶ Directions field has been enlarged to hold more data 

¶ Community Outreach Events Section 

¶ Registered at Events Checkbox to track those who have registered for the event 

¶ Checkbox for tracking those who have been called about the event 

¶ A Send Letter checkbox enables letters to be sent about event 

¶ The Send Email checkbox enables emails to be sent to tagged or group 

¶ Each Event can be tracked by name and date 

¶ Additional Information can be entered concerning the event 

¶ Assimilation Section for tracking how well someone has had follow-up or similar contacts 

¶ Contacted by phone checkbox 
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¶ A checkbox for letter follow-up and assimilation 

¶ An Email checkbox to know if the person has been contacted by email 

¶ A checkbox to track if an effort has been made to have a personal encounter relationship 

¶ Candidate for Baptism is a new checkbox to track those waiting for baptism 

¶ Another checkbox tells if the individual has been contacted by a staff member 

¶ Small / Growth group assignments can be made assigning the individual to a particular group 

¶ A Outreach /Prospect groups code field has been added to allow all prospect information to be sent to groups 

¶ New icon buttons with Assist 7 features 
 
(Outreach Report Form Features and Enhancements) 

¶ A new Outreach form has been designed with the new look and features of Assist 7  

¶ The features for this form are the same as the Personal Info Report form (see Personal Reports Form features 
above) 

¶ The features include double clicking reports, multiple lists, auto enter date range 

¶ An always visible From and To date field 

¶ New calendar buttons  

¶ The following new designed outreach reports have been developed for Assist 7:  
1. Event Email Sent 
2. Event Letter Sent 
3. Event Phone Call 
4. Events By Date 
5. Registered At Event 
6. Assimilation Letter Sent 
7. Candidate For Baptism 
8. Church Info Packet 
9. Contacted By Email 
10. Contacted By Phone 
11. Contacted By Staff 
12. Personal Relation Encounter 
13. Connected With 
14. Small Group By Groups 
15. Small Group By Name 

 
(Guest-Visitors Tab ς Features and Enhancements) 

¶ A new Guest-Visitors Tab form has been designed with the new look and features of Assist 7  

¶ The features for this form are the same as the Personal Info Report form (see Personal Reports Form features 
above) 

¶ άInvited Byέ Field 

¶ άIƻǿ 5ƛŘ DǳŜǎǘ Hear About Churchέ Field 

¶ Visitor Codes for each visit 

¶ Follow-up Checklist 

¶ άReligious PrefŜǊŜƴŎŜέ Field 

¶ Font and Color scheme updated 

¶ Fields are vertical 

¶ Buttons have icons 

¶ Button color scheme updated with mouse over effect 

¶ Current field is highlighted  

¶ Visits are displayed in a table 

¶ Comments are displayed on form 
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(Guest-Visitor Reports Module) 

¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Quick Menu in the Sub-Title Bar 

¶ Reports are displayed in a list  

¶ Auto Enter Date Range List 

¶ Each Reports layout and font scheme has been updated 

¶ Reports open in Print Preview mode 

¶ Double-Click on Report Name opens report 

¶ The following new designed Guest-Visitor reports have been developed for Assist 7:  
1. Email Has Been Sent To Guest 
2. Email Has NOT Been Sent To Guest 
3. Follow-up Visit Has Been Made 
4. Follow-up Visit Has NOT Been Made 
5. Guest Comments 
6. Guest Has Been Given A Welcome Packet 
7. Guest In / Out Of Area 
8. Guest Is A Friend Of ς Invited By 
9. Guest Was Contacted By Phone 
10. Guest Was Not Contacted By Phone 
11. How Did Guest Hear About Our Church? 
12. Is Guest A Member? Where? 
13. Letter For Guest Visiting More Than Once 
14. Letter Has Been Sent To Guest 
15. Letter Has NOT Been Sent To Guest 
16. Other Information About Guest 

 
(Decisions-Mbrshp Tab ς Improvements) 

¶ A new Decisions-Membership Tab form has been designed with the new look and features of Assist 7  

¶ The features for this form are the same as the Personal Info Report form (see Personal Reports Form features 
above) 

¶ Font and Color scheme updated 

¶ Fields are vertical 

¶ Buttons have icons 

¶ Button color scheme updated with mouse over effect  

¶ Current field is highlighted 

¶ Each Reports layout and font scheme has been updated 

¶ Reports open in Print Preview mode 

¶ Double-Click on Report Name opens report 
 
(Church / SS Tab ς Features and Enhancements) 

¶ A new Church / SS Tab form has been designed with the new look and features of Assist 7  

¶ The features for this form are the same as the Personal Info Report form (see Personal Reports Form features 
above) 

¶ Font and Color scheme updated 

¶ Fields are vertical 

¶ Buttons have icons 

¶ Button color scheme updated with mouse over effect  

¶ Current field is highlighted 

¶ Each Reports layout and font scheme has been updated 

¶ Reports open in Print Preview mode 
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¶ Double-Click on Report Name opens report 

¶ Tither Grouping (Member, Visitor, RA Non-Member, Other Donor) (Church Tab) 

¶ Reports are displayed in a list (Youth-Music-Bus Tab) 
 
(Volunteer-Grps Tab ς Features and Enhancements) 

¶ A new Volunteer-Grps Tab form has been designed with the new look and features of Assist 7  

¶ The features for this form are the same as the Personal Info Report form (see Personal Reports Form features 
above) 

¶ Spiritual Gifts List 

¶ Volunteer Opportunity And Teams Table 
 
(Ministry, Offices & Spiritual Gifts Report Module) 

¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Quick Menu in the Sub-Title Bar 

¶ Reports are displayed in a list  

¶ Auto Enter Date Range List 

¶ Reports open in Print Preview mode 

¶ Double-Click on Report Name opens report 

¶ The following new designed Guest-Visitor reports have been developed for Assist 7:  
1. Spiritual Gifts Any Gift 
2. Spiritual Gifts Any Name 
3. Spiritual Gifts By Group 
4. Spiritual Gifts By Name 
5. New Volunteer Ministry Reports 
6. Any Ministry 
7. Any Team 
8. Any Volunteer 
9. Any Volunteer Position 
10. Teams By Volunteer Ministry 
11. Teams By Volunteer Position 
12. Teams By Volunteers 
13. Volunteers By Ministry 
14. Volunteers By Name 
15. Volunteers By Position 
16. Volunteers By Team 

 
(Letters Tab ς Features and Enhancements) 

¶ A new Letters Tab form has been designed with the new look and features of Assist 7  

¶ The features for this form are the same as the Personal Info Report form (see Personal Reports Form features 
above) 

¶ !ŘŘ ƻǊ wŜƳƻǾŜ άϧ CŀƳƛƭȅέ ǘƻ aŀƛƭƛƴƎ ŀŘŘǊŜǎǎ 

¶ Quick Select Button to send letters to multiple families 

¶ Font and Color scheme updated 

¶ Fields are vertical 

¶ Buttons have icons 

¶ Button color scheme updated with mouse over effect 

¶ Current Field is highlighted 
 
(Print for Mailing Module) 

¶ Go Back and Go Forward Buttons in the Title Bar 
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¶ Quick Menu in the Sub-Title Bar 

¶ Reports are displayed in a list 

¶ Each Reports layout and font scheme has been updated 

¶ Reports open in Print Preview mode 

¶ Double-Click on Report Name opens report 
 

Business And Personal Addresses 
¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Display of logged on user in the Sub-Title Bar 

¶ Display of current time and date in the Sub-Title Bar 

¶ Navigation Sidebar Menu with mouse rollover effect 

¶ Changed color of field labels to blue 

¶ Changed fields from gray 3-D to a box with gray border 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ The layout of the fields is vertical instead of horizontal and the tab order goes from top to bottom 

¶ Changed the style and look of the buttons 

¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 

¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 

¶ Most fields highlight when the user arrives on the field 

¶ Reports are displayed in a list 

¶ All Reports have updated layout and font scheme 

¶ Reports open in Print Preview mode 
 

Sermons And Bible Studies 
¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Display of logged on user in the Sub-Title Bar 

¶ Display of current time and date in the Sub-Title Bar 

¶ Navigation Sidebar Menu  with mouse rollover effect 

¶ Changed color of field labels to blue 

¶ Changed fields from gray 3-D to a box with gray border 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ The layout of the fields is vertical instead of horizontal and the tab order goes from top to bottom 

¶ Changed the style and look of the buttons 

¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 

¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 

¶ Most fields highlight when the user arrives on the field 

¶ Reports are displayed in a list 

¶ All Reports have updated layout and font scheme 

¶ Reports open in Print Preview mode 

¶ Double-Click on Report Name opens report 
 

Employee / Payroll 
(This apply to the entire Employee form) 
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¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Display of logged on user in the Sub-Title Bar 

¶ Display of current time and date in the Sub-Title Bar 

¶ Navigation Sidebar Menu  with mouse rollover effect 

¶ Changed color of field labels to blue 

¶ Changed fields from gray 3-D to a box with gray border 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ The layout of the fields is vertical instead of horizontal and the tab order goes from top to bottom 

¶ Changed the style and look of the buttons 

¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 

¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 

¶ Most fields highlight when the user arrives on the field 

¶ Reports are displayed in a list 

¶ All Reports have updated layout and font scheme 

¶ Reports open in Print Preview mode 

¶ Double-Click on Report Name opens report 

¶ Soc Security Percent for Employer field (Taxes / Ded. Tab) 
 

 
(Employee Info Tab Features and Enhancements) 

¶ Display Photo  

¶ Calendar Buttons next to each Date Field 
 
(Time / Payroll Tab Features and Enhancements) 

¶ Added Warning when Tax Tables are out of date 
 

Profile 
¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Display of logged on user in the Sub-Title Bar 

¶ Display of current time and date in the Sub-Title Bar 

¶ Navigation Sidebar Menu  with mouse rollover effect 

¶ Changed color of field labels to blue 

¶ Changed fields from gray 3-D to a box with gray border 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ The layout of the fields is vertical instead of horizontal and the tab order goes from top to bottom 

¶ Changed the style and look of the buttons 

¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 

¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 

¶ Most fields highlight when the user arrives on the field 

¶ Reports are displayed in a list 

¶ All Reports have updated layout and font scheme 

¶ Reports open in Print Preview mode 

¶ Double-Click on Report Name opens report 
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Confidential Counseling 
¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Display of logged on user in the Sub-Title Bar 

¶ Display of current time and date in the Sub-Title Bar 

¶ Navigation Sidebar Menu  with mouse rollover effect 

¶ Changed color of field labels to blue 

¶ Changed fields from gray 3-D to a box with gray border 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ The layout of the fields is vertical instead of horizontal and the tab order goes from top to bottom 

¶ Changed the style and look of the buttons 

¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 

¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 

¶ Most fields highlight when the user arrives on the field 

¶ Reports are displayed in a list 

¶ All Reports have updated layout and font scheme 

¶ Reports open in Print Preview mode 

¶ Double-Click on Report Name opens report 
 

Library 
¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Display of logged on user in the Sub-Title Bar 

¶ Display of current time and date in the Sub-Title Bar 

¶ Navigation Sidebar Menu  with mouse rollover effect 

¶ Changed color of field labels to blue 

¶ Changed fields from gray 3-D to a box with gray border 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ The layout of the fields is vertical instead of horizontal and the tab order goes from top to bottom 

¶ Changed the style and look of the buttons 

¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 

¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 

¶ Most fields highlight when the user arrives on the field 

¶ Reports are displayed in a list 

¶ All Reports have updated layout and font scheme 

¶ Reports open in Print Preview mode 

¶ Double-Click on Report Name opens report 
 

Prayer 
¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Display of logged on user in the Sub-Title Bar 

¶ Display of current time and date in the Sub-Title Bar 

¶ Navigation Sidebar Menu  with mouse rollover effect 
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¶ Changed color of field labels to blue 

¶ Changed fields from gray 3-D to a box with gray border 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ The layout of the fields is vertical instead of horizontal and the tab order goes from top to bottom 

¶ Changed the style and look of the buttons 

¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 

¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 

¶ Most fields highlight when the user arrives on the field 

¶ Reports are displayed in a list 

¶ All Reports have updated layout and font scheme 

¶ Reports open in Print Preview mode 

¶ Double-Click on Report Name opens report 

¶ The following new designed Prayer Reports have been developed for Assist 7:  
1. All By Date 
2. Active by Date 
3. Active by Coordinator 
4. Active by Type 
5. Active by Group 
6. Active by Assigned To 
7. Active by Prayer Meeting 
8. Active by Meeting Place 
9. Active by Youth Leader 
10. Answered Prayers Only 
11. Unanswered Prayers Only 
12. Bulletin Insert 

 

Sunday School Attendance 
¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Display of logged on user in the Sub-Title Bar 

¶ Display of current time and date in the Sub-Title Bar 

¶ Navigation Sidebar Menu  with mouse rollover effect 

¶ Changed color of field labels to blue 

¶ Changed fields from gray 3-D to a box with gray border 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ The layout of the fields is vertical instead of horizontal and the tab order goes from top to bottom 

¶ Changed the style and look of the buttons 

¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 

¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 

¶ Most fields highlight when the user arrives on the field 

¶ Reports are displayed in a list 

¶ All Reports have updated layout and font scheme 

¶ Reports open in Print Preview mode 

¶ Double-Click on Report Name opens report 
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Worship Attendance 
¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Display of logged on user in the Sub-Title Bar 

¶ Display of current time and date in the Sub-Title Bar 

¶ Navigation Sidebar Menu  with mouse rollover effect 

¶ Changed color of field labels to blue 

¶ Changed fields from gray 3-D to a box with gray border 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ The layout of the fields is vertical instead of horizontal and the tab order goes from top to bottom 

¶ Changed the style and look of the buttons 

¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 

¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 

¶ Most fields highlight when the user arrives on the field 

¶ Reports are displayed in a list 

¶ All Reports have updated layout and font scheme 

¶ Reports open in Print Preview mode 

¶ Double-Click on Report Name opens report 
 

AM Attendance 
¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Display of logged on user in the Sub-Title Bar 

¶ Display of current time and date in the Sub-Title Bar 

¶ Navigation Sidebar Menu  with mouse rollover effect 

¶ Changed color of field labels to blue 

¶ Changed fields from gray 3-D to a box with gray border 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ The layout of the fields is vertical instead of horizontal and the tab order goes from top to bottom 

¶ Changed the style and look of the buttons 

¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 

¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 

¶ Most fields highlight when the user arrives on the field 

¶ Reports are displayed in a list 

¶ All Reports have updated layout and font scheme 

¶ Reports open in Print Preview mode 

¶ Double-Click on Report Name opens report 
 

PM Attendance 
¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Display of logged on user in the Sub-Title Bar 

¶ Display of current time and date in the Sub-Title Bar 

¶ Navigation Sidebar Menu  with mouse rollover effect 

¶ Changed color of field labels to blue 
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¶ Changed fields from gray 3-D to a box with gray border 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ The layout of the fields is vertical instead of horizontal and the tab order goes from top to bottom 

¶ Changed the style and look of the buttons 

¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 

¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 

¶ Most fields highlight when the user arrives on the field 

¶ Reports are displayed in a list 

¶ All Reports have updated layout and font scheme 

¶ Reports open in Print Preview mode 

¶ Double-Click on Report Name opens report 
 

MW Attendance 
¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Display of logged on user in the Sub-Title Bar 

¶ Display of current time and date in the Sub-Title Bar 

¶ Navigation Sidebar Menu  with mouse rollover effect 

¶ Changed color of field labels to blue 

¶ Changed fields from gray 3-D to a box with gray border 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ The layout of the fields is vertical vice horizontal and the tab order goes from top to bottom 

¶ Changed the style and look of the buttons 

¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 

¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 

¶ Most fields highlight when the user arrives on the field 

¶ Reports are displayed in a list 

¶ All Reports have updated layout and font scheme 

¶ Reports open in Print Preview mode 

¶ Double-Click on Report Name opens report 
 

Mailing Labels 
¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Display of logged on user in the Sub-Title Bar 

¶ Display of current time and date in the Sub-Title Bar 

¶ Navigation Sidebar Menu  with mouse rollover effect 

¶ Changed color of field labels to blue 

¶ Changed fields from gray 3-D to a box with gray border 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ The layout of the fields is vertical vice horizontal and the tab order goes from top to bottom 

¶ Changed the style and look of the buttons 

¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 
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¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 

¶ Most fields highlight when the user arrives on the field 

¶ Reports are displayed in a list 

¶ All Reports have updated layout and font scheme 

¶ Reports open in Print Preview mode 

¶ Double-Click on Report Name opens report 
 

Contacts 
¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Display of logged on user in the Sub-Title Bar 

¶ Display of current time and date in the Sub-Title Bar 

¶ Navigation Sidebar Menu  with mouse rollover effect 

¶ Changed color of field labels to blue 

¶ Changed fields from gray 3-D to a box with gray border 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ The layout of the fields is vertical vice horizontal and the tab order goes from top to bottom 

¶ Changed the style and look of the buttons 

¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 

¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 

¶ Most fields highlight when the user arrives on the field 

¶ Reports are displayed in a list 

¶ All Reports have updated layout and font scheme 

¶ Reports open in Print Preview mode 

¶ Double-Click on Report Name opens report 
 

Merge Letters 
¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Display of logged on user in the Sub-Title Bar 

¶ Display of current time and date in the Sub-Title Bar 

¶ Navigation Sidebar Menu  with mouse rollover effect 

¶ Changed color of field labels to blue 

¶ Changed fields from gray 3-D to a box with gray border 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ The layout of the fields is vertical vice horizontal and the tab order goes from top to bottom 

¶ Changed the style and look of the buttons 

¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 

¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 

¶ Most fields highlight when the user arrives on the field 

¶ Reports are displayed in a list 

¶ All Reports have updated layout and font scheme 

¶ Reports open in Print Preview mode 

¶ Double-Click on Report Name opens report 

¶ Email Letter Button 
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Email Group and Web Access 
¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Display of logged on user in the Sub-Title Bar 

¶ Display of current time and date in the Sub-Title Bar 

¶ Navigation Sidebar Menu  with mouse rollover effect 

¶ Changed color of field labels to blue 

¶ Changed fields from gray 3-D to a box with gray border 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ The layout of the fields is vertical vice horizontal and the tab order goes from top to bottom 

¶ Changed the style and look of the buttons 

¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 

¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 

¶ Most fields highlight when the user arrives on the field 

¶ Reports are displayed in a list 

¶ All Reports have updated layout and font scheme 

¶ Reports open in Print Preview mode 

¶ Double-Click on Report Name opens report 

¶ Email Church Grps Tab 

¶ Type Email Tab 

¶ Email Visitors Grps Tab 

¶ Em Outreach Grps Tab 

¶ Email Family Grps Tab 

¶ Google Link 

¶ Bing Link 

¶ YouTube Link 

¶ Churchsoft Support Link 

¶ Churchsoft Store Link 
 

Contributions 
¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Display of logged on user in the Sub-Title Bar 

¶ Display of current time and date in the Sub-Title Bar 

¶ Navigation Sidebar Menu  with mouse rollover effect 

¶ Changed color of field labels to blue 

¶ Changed fields from gray 3-D to a box with gray border 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ The layout of the fields is vertical vice horizontal and the tab order goes from top to bottom 

¶ Changed the style and look of the buttons 

¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 

¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 

¶ Most fields highlight when the user arrives on the field 

¶ Year To Date Giving Display 
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¶ ά!ǳǘƻ LƴǎŜǊǘ {Ǉƭƛǘ !Ƴƻǳƴǘέ ƻǇǘƛƻƴǎ ōƻȄ 

¶ άwŜǘǳǊƴ ǘƻ !Ƴƻǳƴǘ ƛŦ wŜƳŀƛƴŘŜǊ ƴƻ лέ ƻǇǘƛƻƴǎ ōƻȄ 

¶ ά.ŀŎƪǳǇ CƛƭŜ bŀƳŜέ field 

¶ άtǊŜǾ tƻǎǘ 5ŀǘŜέ 5ƛǎǇƭŀȅ  

¶ ά[ŀǎǘ tƻǎǘ 5ŀǘŜέ 5ƛǎǇƭŀȅ  

¶ ά[ŀǎǘ DŀǾŜ hƴέ 5ƛǎǇƭŀȅ 
(Reports Tab Features and Enhancements) 

¶ Reports are displayed in a list 

¶ Auto Enter Date Range 

¶ All Reports have updated layout and font scheme 

¶ Reports open in Print Preview mode 

¶ Double-Click on Report Name opens report 

¶ Filter Reports by: 
1. All Givers 
2. Members Only 
3. Visitors Only 
4. Reg Attending Non-Members 
5. Other Donors 
6. Members and Visitors 
7. aŜƳōŜǊΩǎ ±ƛǎƛǘƻǊǎΣ w!-Non 

 

General Ledger 
¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Display of logged on user in the Sub-Title Bar 

¶ Display of current time and date in the Sub-Title Bar 

¶ Navigation Sidebar Menu with mouse rollover effect 

¶ Changed color of field labels to blue 

¶ Changed fields from gray 3-D to a box with gray border 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ The layout of the fields is vertical instead of horizontal and the tab order goes from top to bottom 

¶ Changed the style and look of the buttons 

¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 

¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 

¶ Most fields highlight when the user arrives on the field 
(Reports Features and Enhancements) 

¶ Reports are displayed in a list 

¶ All Reports have updated layout and font scheme 

¶ Reports open in Print Preview mode 

¶ Double-Click on Report Name opens report 

¶ Added the following Reports: 
1. Fund Balance Statement Reports 
2. Fund Balance Statement Any Fund 
3. Fund Balance Statement Itemized 
4. Fund Balance Statement Page Each Fund 
5. Fund Balance Statement Summary 1 
6. Fund Balance Statement Summary 2 
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Chart of Accounts and Budget 
¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Display of logged on user in the Sub-Title Bar 

¶ Display of current time and date in the Sub-Title Bar 

¶ Navigation Sidebar Menu  with mouse rollover effect 

¶ Changed color of field labels to blue 

¶ Changed fields from gray 3-D to a box with gray border 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ The layout of the fields is vertical vice horizontal and the tab order goes from top to bottom 

¶ Changed the style and look of the buttons 

¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 

¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 

¶ Most fields highlight when the user arrives on the field 

¶ Reports are displayed in a list 

¶ All Reports have updated layout and font scheme 

¶ Reports open in Print Preview mode 

¶ Double-Click on Report Name opens report 
(Setup Funds Tab Features and Enhancements) 

¶ !ŘŘŜŘ άLƴƛǘƛŀƭ .ŀƭέ 

¶ ά¦ǇŘŀǘŜ .ǳŘƎŜǘ !Ƴǘǎέ .ǳǘǘƻƴ 
 

Pledges 
¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Display of logged on user in the Sub-Title Bar 

¶ Display of current time and date in the Sub-Title Bar 

¶ Navigation Sidebar Menu  with mouse rollover effect 

¶ Changed color of field labels to blue 

¶ Changed fields from gray 3-D to a box with gray border 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ The layout of the fields is vertical vice horizontal and the tab order goes from top to bottom 

¶ Changed the style and look of the buttons 

¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 

¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 

¶ Most fields highlight when the user arrives on the field 

¶ Reports are displayed in a list 

¶ All Reports have updated layout and font scheme 

¶ Reports open in Print Preview mode 

¶ Double-Click on Report Name opens report 
 

Financial Setup Checklist 
¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Display of logged on user in the Sub-Title Bar 
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¶ Display of current time and date in the Sub-Title Bar 

¶ Navigation Sidebar Menu  with mouse rollover effect 

¶ Changed color of field labels to blue 

¶ Changed fields from gray 3-D to a box with gray border 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ The layout of the fields is vertical vice horizontal and the tab order goes from top to bottom 

¶ Changed the style and look of the buttons 

¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 

¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 

¶ Most fields highlight when the user arrives on the field 

¶ Reports are displayed in a list 

¶ All Reports have updated layout and font scheme 

¶ Reports open in Print Preview mode 

¶ Double-Click on Report Name opens report 
 

Assets Manager 
¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Display of logged on user in the Sub-Title Bar 

¶ Display of current time and date in the Sub-Title Bar 

¶ Navigation Sidebar Menu  with mouse rollover effect 

¶ Changed color of field labels to blue 

¶ Changed fields from gray 3-D to a box with gray border 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ The layout of the fields is vertical vice horizontal and the tab order goes from top to bottom 

¶ Changed the style and look of the buttons 

¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 

¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 

¶ Most fields highlight when the user arrives on the field 

¶ Reports are displayed in a list 

¶ All Reports have updated layout and font scheme 

¶ Reports open in Print Preview mode 

¶ Double-Click on Report Name opens report 

¶ ά/ƘŀǊǘ !ŎŎ Іέ ŦƛŜƭŘ 

¶ ά!ǎǎŜǘ ¢ȅǇŜέ ŦƛŜƭŘ 

¶ ά5ŀǘŜ hǳǘ ƻŦ {ŜǊǾƛŎŜέ CƛŜƭŘ 

¶ άLƴ ¦ǎŜέ ŎƘŜŎƪōƻȄ 

¶ ά{ŜǊƛŀƭ Іέ ŦƛŜƭŘ 

¶ New Assets Manager Reports 
1. Any Asset By Description 
2. Any Asset By Type 
3. Assets By Date In Service 
4. Assets By Price and Value 
5. Assets By Type 
6. Assets In Service 
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7. Assets Removed From Service 
 

Church Minutes 
¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Display of logged on user in the Sub-Title Bar 

¶ Display of current time and date in the Sub-Title Bar 

¶ Navigation Sidebar Menu  with mouse rollover effect 

¶ Changed color of field labels to blue 

¶ Changed fields from gray 3-D to a box with gray border 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ The layout of the fields is vertical vice horizontal and the tab order goes from top to bottom 

¶ Changed the style and look of the buttons 

¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 

¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 

¶ Most fields highlight when the user arrives on the field 

¶ Reports are displayed in a list 

¶ All Reports have updated layout and font scheme 

¶ Reports open in Print Preview mode 

¶ Double-Click on Report Name opens report 
 

Appointments 
¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Display of logged on user in the Sub-Title Bar 

¶ Display of current time and date in the Sub-Title Bar 

¶ Navigation Sidebar Menu  with mouse rollover effect 

¶ Changed color of field labels to blue 

¶ Changed fields from gray 3-D to a box with gray border 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ The layout of the fields is vertical vice horizontal and the tab order goes from top to bottom 

¶ Changed the style and look of the buttons 

¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 

¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 

¶ Most fields highlight when the user arrives on the field 

¶ Reports are displayed in a list 

¶ All Reports have updated layout and font scheme 

¶ Reports open in Print Preview mode 

¶ Double-Click on Report Name opens report 
 

Events / Facility Scheduler 
¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Display of logged on user in the Sub-Title Bar 

¶ Display of current time and date in the Sub-Title Bar 
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¶ Navigation Sidebar Menu  with mouse rollover effect 

¶ Changed color of field labels to blue 

¶ Changed fields from gray 3-D to a box with gray border 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ The layout of the fields is vertical vice horizontal and the tab order goes from top to bottom 

¶ Changed the style and look of the buttons 

¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 

¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 

¶ Most fields highlight when the user arrives on the field 

¶ Reports are displayed in a list 

¶ All Reports have updated layout and font scheme 

¶ Reports open in Print Preview mode 

¶ Double-Click on Report Name opens report 
 

Empty Tables 
¶ Font and Color scheme updated 

¶ Buttons have icons 

¶ Button color scheme updated with mouse over effect 
 

Import / Export Data 
¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Display of logged on user in the Sub-Title Bar 

¶ Display of current time and date in the Sub-Title Bar 

¶ Navigation Sidebar Menu  with mouse rollover effect 

¶ Changed color of field labels to blue 

¶ Changed fields from gray 3-D to a box with gray border 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ Changed the style and look of the buttons 

¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 

¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 
 

Utility & Tools 
¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Display of logged on user in the Sub-Title Bar 

¶ Display of current time and date in the Sub-Title Bar 

¶ Navigation Sidebar Menu  with mouse rollover effect 

¶ Changed color of field labels to blue 

¶ Changed fields from gray 3-D to a box with gray border 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ Changed the style and look of the buttons 

¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 
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¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 
 

Welcome To Churchsoft Backup 
¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Display of logged on user in the Sub-Title Bar 

¶ Display of current time and date in the Sub-Title Bar 

¶ Navigation Sidebar Menu  with mouse rollover effect 

¶ Changed color of field labels to blue 

¶ Changed fields from gray 3-D to a box with gray border 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ The layout of the fields is vertical instead of horizontal and the tab order goes from top to bottom 

¶ Changed the style and look of the buttons 

¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 

¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 

¶ Most fields highlight when the user arrives on the field 
 

Backup 
¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Display of logged on user in the Sub-Title Bar 

¶ Display of current time and date in the Sub-Title Bar 

¶ Navigation Sidebar Menu  with mouse rollover effect 

¶ Changed color of field labels to blue 

¶ Changed fields from gray 3-D to a box with gray border 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ The layout of the fields is vertical vice horizontal and the tab order goes from top to bottom 

¶ Changed the style and look of the buttons 

¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 

¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 

¶ Most fields highlight when the user arrives on the field 

¶ ά.ǊƻǿǎŜέ ōǳǘǘƻƴǎ 

¶ Target defaults with date and time for folder name 
 

Restore 
¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Display of logged on user in the Sub-Title Bar 

¶ Display of current time and date in the Sub-Title Bar 

¶ Navigation Sidebar Menu  with mouse rollover effect 

¶ Changed color of field labels to blue 

¶ Changed fields from gray 3-D to a box with gray border 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ The layout of the fields is vertical vice horizontal and the tab order goes from top to bottom 

¶ Changed the style and look of the buttons 
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¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 

¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 

¶ Most fields highlight when the user arrives on the field 

¶ ά.ǊƻǿǎŜέ ōǳǘǘƻƴǎ 
 

Set Up Tables 
¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Display of logged on user in the Sub-Title Bar 

¶ Display of current time and date in the Sub-Title Bar 

¶ Navigation Sidebar Menu  with mouse rollover effect 

¶ Changed color of field labels to blue 

¶ Changed fields from gray 3-D to a box with gray border 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ The layout of the fields is vertical vice horizontal and the tab order goes from top to bottom 

¶ Changed the style and look of the buttons 

¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 

¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 

¶ Most fields highlight when the user arrives on the field 
 

User Info 
¶ Go Back and Go Forward Buttons in the Title Bar 

¶ Large Form Title Display 

¶ Display of logged on user in the Sub-Title Bar 

¶ Display of current time and date in the Sub-Title Bar 

¶ Navigation Sidebar Menu  with mouse rollover effect 

¶ Changed color of field labels to blue 

¶ Changed fields from gray 3-D to a box with gray border 

¶ The field view is automatically set to persist view virtually eliminating accidental deletion of data 

¶ The layout of the fields is vertical vice horizontal and the tab order goes from top to bottom 

¶ Changed the style and look of the buttons 

¶ Buttons now are light blue with dark blue text 

¶ Buttons have icons that which makes using the program more aesthetic and appealing 

¶ Button have a mouse over effect that highlights to a different color and button text turns black 

¶ When the button is pressed the highlight is darkened and returns to original color on mouse up 

¶ Most fields highlight when the user arrives on the field 
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2 -  INSTALLING ASSIST 7.0 

Before Installing 
 

Make sure you have: 
 

¶ A familiar knowledge of the Windows operating system. 
 

¶ Installation Instructions and Information. 
 

¶ 1 CD-ROM entitled Assist 7.0. 
 

¶ ¢ƘŜ /ǳǊǊŜƴǘ ¦ǎŜǊΩǎ DǳƛŘŜ. 
 

¶ The License Agreement. 
 

Also do the following: 
 

¶ Close any open applications. 
 

¶ Disable anti-virus, spyware and security applications. 
 

¶ Make sure your computer meets the system requirements. 
 

¶ Consider doing a disk cleanup. 
 

How to do a Disk Cleanup 
 
Automated Disk Cleanup 
 
Before installing the software a Disk Cleanup is recommended.  Preforming a Disk Cleanup cleans out the temp directory 
and deletes old files.  To do a Disk Cleanup, click Start, All Programs, Accessories, System Tools and then Disk Cleanup. 
 
¸ƻǳ Ƴŀȅ ƴŜŜŘ ǘƻ ŘŜŦǊŀƎ ȅƻǳǊ ƘŀǊŘ Řƛǎƪ ƛŦ ȅƻǳ ƘŀǾŜƴΩǘ ŘƻƴŜ ǘƘƛǎ ƭŀǘŜƭȅΦ  The Disk Defragmenter is also in the Accessories 
folder. 
 
Another good tune up which can help performance is to run a Spyware program and delete unwanted spyware files. 
 
Manual Disk Cleanup 
 
This is not recommended unless you are an intermediate user and familiar with Windows. 
 

To clean out your temp folder manually, right click on Start, and then click on Open Windows Explorer.  Select 
Tools from the Menu Bar and click then Folder Options.  Click the View tab and put a dot by Show hidden files, 
folders, and drives.  Click OK to close the Folder Options window.  On the left side of the Explorer windows, 
navigate to the following folder.  Replace [Username] with your logged on name. 
C:\Users\ [Username]\AppData\Local\Temp.  This allows you to see the temp folder of the current user which is 
under the Local Settings folder. 
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Click on the Temp folder.  Click on the word Edit on the menu bar.  Choose Select All to highlight all the temp 
files.  Click File, Delete or press the Delete key on the keyboard to remove the selected files.  Files in the temp 
directory are left over files that didn't clean up when an application closed or they are files that will be recreated 
when Windows is restarted.  DO NOT delete any files for folders that you are not sure about. 

 
After you tune up your system, make sure all other programs are closed and restart the computer. 
 

System Requirements 
 
 Pentium IV PC or higher 
 
 512megabyte (MB) RAM (1 gigabyte (GB) recommended) 
 
 VGA or 100% compatible video graphic adapter and monitor 
 
 CD-ROM Drive 
 
 300 MB available hard disk space 
 
 Windows XP or higher 
 
 Mouse or other pointing device 
 
 HP compatible Laser or Desk Jet Printer (Recommended) 
 
 

Installing Assist 7.0 
 

General Information 
 
There are three types of installs: Clean Install, Upgrade, and Update.  A Clean Install is when a program is installed for 
the first time. An Upgrade is a new version of a program that already exists on the computer.  The upgrade will be 
installed by default in a different folder.  An Update involves changes to the same version.  The program installs in two 
parts:  Part 1 installs Assist 7.0.  Part 2 installs the database runtime engine. 
 
Do not install an update version to the old folder or you will overwrite the data in the old folder with empty tables.  For 
example: Do not install Assist 7 to Assist 5. 
 
The Install program will copy the database engine files to default location.  It is best to use this default location even 
though you have the option to change it.  The Application and data files (tables, forms, reports, and queries) are 
installed to C:\Churchsoft\Assist7.  Installing Assist 7 will NOT OVERWRITE the data you had in a previous version.  
Assist 5 is installed in the Assist 5 folder.  Assist 7 installs in the Assist7 folder. 
 

How To Install Assist 7.0 (Clean Install) 
 
Insert the CD-ROM into your CD-ROM Drive.  When the CD is inserted, THECD-ROM WILL AUTO INSTALL if the auto run 
option checked.  If the program does not auto run, follow the steps below:  

¶ Right click on the Start button and select Open Windows Explorer.  From the left side of the window, select your 
CD-ROM drive, then on the right side of the screen double-click the setup.exe file. 

 

¶ Installing Assist 7.0 



Page 51 

 

 

¶ The Setup screen appears.  Click Next. 

¶ When the Welcome screen appears, click Next. 

¶ The License Agreement will appear.  Please read through the agreement accept the terms and, click Next. 

¶ The Read Me screen will appear. Please read through this information and Click Next. 

¶ When the Customer Information screen appears, type in the name of your church and click Next. 

¶ The Destination folder screen will appear.  Click Next.  Note:  It is best to install the program to the default 
location, although it is possible to install it to other drives and folders. 

¶ The Ready to Install screen appears. {ŜƭŜŎǘ ά!ƴȅƻƴŜ ǿƘƻ ǳǎŜǎ ǘƘƛǎ ŎƻƳǇǳǘŜǊ όŀƭƭ ǳǎŜǊǎύ 

¶ When the Install Completed Part I screen appears, click Continue. 
 

¶ Install The Database Engine 

¶ Welcome, click Next. 

¶ If prompted, click Repair and then click Next 

¶ Ready To Install, click Install. 

¶ Click the Finish button. 
 

¶ If you receive an application error during installation, reboot and try reinstalling the software.  Make sure the CD 
is not scratched and is seated firmly in the tray.  If you get a message that the Install cannot find certain files, or 
if the software does not install, try installing it on another computer.  If it does not install on the other, call 
Technical Support. 

 

¶ When the program has finished installing, an icon will be installed on your START > ALL PROGRAMS menu and on 
your screen desktop. 

 

Upgrading 
 
An upgrade install is done the same as a clean install.  Just make sure your do not install to the Assist 5 folder or you will 
over write your data.  The Assist5 folder must exist for the data to import into Assist7. 
 

Updating Assist 7.0 
 
If you already have Assist 7.0 installed on your computer and you want to install the latest update, use the auto method 
as follows: 

 
Insert the CD-ROM into your CD-ROM Drive.(You need to know the drive letter of the CD-ROM you are using in case you 
are asked to enter it later.)  If you have two CD-ROM drives, insert the CD into the top drive.  When the CD is inserted, 
THE CD-ROM WILL AUTO RUN if you have the Auto Run option checked.  If the program does not auto run, follow the 
steps below:  
 

1. Right click on the Start button and select Open Windows Explorer.  From the left side of the window, select your 
CD-ROM drive, then on the right side of the screen double-click the setup.exe file. 
 

2. The License Agreement will appear.  If you accept The License Agreement, click I Agree, and then click OK.  Enter 
a User Name and Password and then click OK.(This Password is located on a label on the back of the CD sleeve in 
which the CD came.) 

 
3. The Install Menu will appear.  Click the Update button.  If you would like to hear a welcome greeting and audio 

instructions, click the Play Audio button.  When the Update button is clicked, a Welcome Update setup screen 
appears. Click Next. 
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4. When the information screen appears, click Next.  The End screen appears.  Click Exit. 
 

5. Exit the Install menu and you will see an Update icon on your screen desktop.  Double click the Update icon. 
 

6. Follow the onscreen instructions.  During the Update process, Your Assist5 folder will be backed up to 
C:\Churchsoft\Backup and then your Assist 5 folder will be renamed to Assist5Old.  Files will then be copied 
from your CD-ROM to the Churchsoft folder on your hard drive. 

 

Very Important Re-install Information 
 
If you have to re-install Assist 7.0, make sure all of your data files are backed up and DO NOT INSTALL IN THE SAME 
FOLDER, unless you have renamed the original folder.  Assist 7.0 comes with empty tables.  If you have data in your 
tables and you re-install it in the same directory, you will overwrite your data with empty tables. When re-installing, 
there are three options: (1) Rename the Assist Folder using Explorer, and then re-install the program.  Go to the Utilities 
module after you re-install, and click the Upgrade button to transfer the data from the old tables to the new tables. (2) 
Back up your tables, re-install Assist 7.0, and then restore your backup data providing the backup data is from the same 
version.  (3) Reinstall Assist 7.0 in a different directory and then use the Utilities module to append the data from the old 
tables to the new tables.  (See Chapter 14 for more information on appending records.) 
 

Un-installing Assist 7.0 
 
To un-install Assist 7.0, click the Start button; select Control Panel, then select άtǊƻƎǊŀƳ ŀƴŘ CŜŀǘǳǊŜǎέΦ  Click on Assist 
7.0 in the list, and then click the Uninstall button.  After un-installing Assist 7.0, click on the Paradox 11 Runtime, then 
click the Uninstall button.  If you have data in your tables, DO A BACKUP BEFORE DOING THE UNINSTALL!  Preforming a 
un-install deletes data files! 
 

Registering Assist 7.0 
 
Registering Assist 7.0 assures that you have the latest product updates and technical support services! 
 
To register Assist 7.0, call 1-888-301-8580.  After completing registration, you will be given an Unlock Number which will 
allow unlimited entries in Assist 7.0. 
 

Questions and Answers About Installing 7.0 
 
What should I do if the CD does not install? 
 

¶ Open Explorer and make sure files are on the CD.  If there are no files on the CD, call Churchsoft for a new CD. 
 

¶ If the CD contains files but does not install, try installing on another computer. 
 

¶ Make sure you have sufficient access rights to install the program. 
 

¶ Make sure your system meets the minimum requirements. 
 
L ƛƴǎǘŀƭƭŜŘ ǘƘŜ ǇǊƻƎǊŀƳΦ  ²Ƙȅ ŘƻŜǎƴΩǘ ƛǘ ǊǳƴΚ 
 
Make sure you installed the Runtime Database Engine.  The Runtime Database Engine is located on the root directory of 
the CD and can be installed separately. 
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How can I create two working folders on my computer? 
 
Copy the Assist7 folder to another location and create another icon on your desktop that points to the other folder.  The 
path on the icon that sets the working directory is ςw C:\Churchsoft\Assist7.  If you want to run Assist 5 and Assist7 at 
the same time then create a new private directory (Private5) with a different name then use -p C:\Churchsoft\Private5 
along with ςw C:\Churchsoft\Assist5 which sets the working directory to your old Assist 5 folder. 
 

Network Installations 
 

How to Setup Assist 7.0 on a Peer to Peer Network 
 
ON THE SERVER (Computer1) 
 
Step 1:  Check Network and Share the Drive or Folder 
 

1. Log on with the user name under which you will use the program.  You must be logged on as an Administrator.  
Install Assist 7.0 on all computers.  Open the program on each stand-alone computer to make sure the program 
has installed and runs properly.  Close the program on all machines. 

 
2. You must know the names of all the computers involved. To locate this information right click My Computer and 

click Properties.  You will see the computer name beside the field, Full Computer Name.  For this example, we 
will use the computer names Computer1 (which we will designate as the serverςthe one on which the data and 
network control file will reside) and Computer2 (which we will call the client).  When setting up Assist 7.0, you 
will need to change the computer names to reflect the names of your computers.  For example, Computer1 may 
be Churchoffice and Computer 2 may be Pastorsoffice.  Note case and type the names exactly as they appear. 

 
3. Determine which machine you want to designate as the server (in our example, this will be Computer1).  Start 

with Computer1 and make sure the network is working properly by clicking on My Network Places on the start 
menu.  All computers should show up in the Local Network window.  If all computers are not shown, then check 
your network cards and cords making sure they are properly installed or connected. 

 
4. On Computer1, create a new folder on the root drive, called CSNET.  To do this, open Windows Explorer by right 

clicking on the Start button and choosing Explore.  Slide the left vertical button up until you see Local Disk (C:) 
and click on it.  On the menu bar click File, New Folder and name the folder CSNET.  Slide the left vertical button 
down until you see the CSNET folder in the left window and right click on it.  When the menu pops up, choose 
Sharing and Security. 

 
5. In the Networking Sharing and Security section check the square by Share This Folder on the Network.  CSNET 

will appear in the Share Name field.  Put a check by Allow Other Users to Change My Files.  Click Apply.  A hand 
should appear under the CSNET folder. 

 
6. Also, share the Assist7 folder.  Slide the left vertical button up until you see Local Disk (C:) and click on it. Slide 

the left vertical button down until you see the Churchsoft folder.  Click on the + sign by Churchsoft.  Under the 
Churchsoft folder right click on Assist7.  When the menu pops up, choose Sharing and Security.  Share as Assist 
and allow other users to change files.    

 
Step 2:  Change settings in the BDE 
 

1. Click on Start then Control Panel.  Double click on the BDE Administrator.  When the BDE Admin opens, click on 
the Configuration tab.  Click on the + sign by drivers, click on the + sign by native, then click on Paradox. 

2. Click NET DIR, and type the path name, \ \Computer1\CSNET.  This is the location of the Pdoxusrs.net (network 
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control file).  This path must be the same on all computers.  Do not use C:\CSNET as the path.  All computers 
must point to this file in the BDE. 

 
3. Click Paradox again, and a series of green triangles will appear next to Configuration, Drivers, Native, and 

Paradox. Also, the two arrow buttons on the tool bar will turn blue and red. Click the blue Apply button, and 
click Yes when prompted to save changes to PARADOX. The triangles will disappear, and the arrows will become 
grayed out.   

 
4. In the left hand window, click on the + sign by System, click on INIT.  On the right window, set the following 

entries as follows:  
 

a. LOCAL SHARE to True 
b. LOW MEMORY USAGE LIMIT to 64 
c. MAXBUFSIZE to 16384 
d. MAXFILEHANDLERS to 255 
e. MEMSIZE to 32 or larger on systems with 1GB of memory (max 205MB) 
f. MINBUFSIZE to 1024 
g. SHAREDMEMLOCATION to 5BDE 
h. SHAREDMEMSIZE to 16384 

Click on the blue arrow that curves to the right and when asked, click OK and save all edits to Paradox and close 
the BDE Administrator.  You are now done with the server computer. 

 
ON THE CLIENT (Computer2) 
 
Step 3:  Change settings in the BDE on the client computer 
 

1. Click on Start then Control Panel.  Double click on the BDE Administrator.  When the BDE Admin opens, click on 
the Configuration tab.  Click on the + sign by drivers, click on the + sign by native, then click on Paradox. 

2. Repeat the BDE changes (all of Step 2 above) for each computer in the network. Note that the NET DIR setting 
should be the same on all computers; in this example, \ \Computer1\CSNET.  

 
Step 4:  Change the path on the icon to point to the data 
 

1. Right click on the Assist 7.0 icon that opens the program.  Choose Properties.  Click on the Shortcut tab.  Click in 
the target field to remove the highlight. 

2. Use the left arrow until you see the -w "C:\Churchsoft\Assist7" path.  Highlight C:\Churchsoft and type 
\ \Computer1.  The -w path now should be -w "\ \Computer1\Assist5".  Now when you click on the icon, Assist 
7.0 will open using the data on the server machine.  You do not need to type Churchsoft in the path because the 
Assist7 folder is shared. 
 

ON ALL COMPUTERS 
 
IMPORTANT:  Search for and delete any paradox.lck and pdoxusrs.lck files before starting Assist 7.0.  To do the search 
click Startand type p*.lck in the Search field then click See More Results.  Delete any paradox.lck and pdoxusrs.lck that 
are found. When starting Assist 7.0, if you get the message Initialization failed, could not initialize BDE then close all 
programs and search for and delete the above .lck files. 
 

Screen Resolution 
 
A screen resolution of 1024 x 768 is recommended unless you are using a small monitor (14 or 15 inch).  A larger 
resolution number will cause items to appear smaller on your screen, thus allowing all of the form to show.  Using a 
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resolution of 640 x 480 may not show the entire form when the program is opened because the items will appear larger 
and you will have to use the scroll bars to see all of the form.  If you run in a resolution higher than 800 x 600, the forms 
will appear small and are harder to read. To change your resolution, right click on the screen desktop, select Properties, 
and then click on the Settings tab and slide the pointer in the screen area to adjust the resolution.  When a resolution of 
800 x 600 is used, the form will not fill all of the application workspace. Maximizing will only maximize the window, not 
the form. 
 

Position Properties Tool Bar 
 
When the program opens, left click, hold and drag the Properties tool bar (with the arrows) on the same line as the 
standard tool bar (with the printer icon).  If the entire form does not show, right click on any tool bar and choose 
Customize, then click the Toolbars button and change the slider to Small Border. 
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3 -  LEARNINGTO USE ASSIST 7.0 

The Workspace Window 
 
The application workspace is the area that displays information and tools related to the runtime database engine.  The 
application workspace consists of: 
 

Title Bar & Functions 

Title Bar 
 
A title bar is the section at the top of a 
window that contains the name or 
description of the window. It is used to 
identify the application and file that is 
being used. Three buttons located in 
the right hand corner of the title bar 
serve key functions: 
 

 Minimize button ς Reduces the 
window to the task bar. 

 Maximize button ς Enlarges the 
window to fit the entire screen. 

 Close button ς Closes the 
window. 
 

Menu Bar 
 
This bar displays the headings for each 
drop-down menu. Commands are 
grouped under each of these menu 
headings according to function. 

 

Tool Bar 
 
This toolbar contains short cuts to some of the most frequently used commands from the menu bar. 
 

Project Viewer 
 
This is a tool for organizing, managing, and using files. The Project Viewer displays all files for the current working and 
private directories. 
 

Application Workspace 
 
This is the work-area screen where files can be selected and edited within the database. 
 

Status / Message Bar 
 
This bar displays information about the active document. 
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Button and Info Bar 
 
This bar displays what area of the program the user is currently working in. 
 

Starting Assist 7.0 
 
Click on the Start button then click on All Programs.  Click on Churchsoft then click the Assist 7.0. 
 
The Login Form will display.  If User Password Controls have been enabled by the System Administrator, then enter your 
User Name and Password and then click the Login button.  If User Password Controls are turned off, then click Login. 
 
Help is available by clicking on Help from the menu.  If you need technical assistance and you are covered under a 
maintenance plan, call (888) 301-8580.  If you are not on a maintenance plan, call (864) 225-8118. 
 

Entering Unlock Number 
 
Assist 7.0 works in DEMO Mode until an Unlock Number is entered. The Unlock Number is a unique number generated 
the day you call to register your copy of Assist 7.0.To enter the Unlock Number, on the Navigation Sidebar Menu click on 
the Admin &Setup icon and then from the Setup Form, click the Open User Info button. Click in the Unlock Number field 
and enter the number provided after registering the software. 
 

Navigation and Selection 
 
This section will tell you how to get around in Assist 7.0 and other helpful tips and short-cuts. 
 

Menu Command Keys 
 
For programs which are open. 
ESC   Close a Control menu, but leave the Control menu box 
Press ESC again  Deselect the Control menu box. 
ALT + ESC  Cycles through open applications on the Windows desktop. 
CTRL + ESC  Access the Start button on the taskbar. 
ALT + HYPHEN  Open the active window's Control menu. 
ALT + SPACEBAR Open the application Control menu 
ALT + TAB  Display the next application on the Windows desktop. 
 
For Assist 7.0 
 
Use...   To... 
 
ALT   Select the Menu bar 
ALT + HYPHEN  Open the child window Control menu 
ALT + SPACEBAR Open the application Control menu 
ARROW KEYS  Select menu items 
ENTER or   Open the selected menu 
ESC   Exit from a menu without choosing a command 
 

Form Navigation Keys 
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This table shows the keys with which you can navigate when you are looking at data in forms. Make sure NUMLOCK is 
off when you use ALT in combination with a keypad key. Field view and non-field-view keys are listed. 
 
Key   Non-field view   
 
PAGE UP  Up one set of records 
CTRL + PAGE UP  Left one screen 
PAGE DOWN  Down one set of records 
CTRL + PAGE DOWN Right one screen 
OME   First field of record 
SHIFT + HOME  Select first field of record 
CTRL + HOME  First field of first record 
ALT + HOME  First field of record 
END   Last field of record 
ENTER Next field Next field 
CTRL + END  Last field of last record 
ALT + END  Last field of record 
LEFT ARROW (LA) Left one field   
CTRL + SHIFT+LA Select  first field of record 
ALT +LA  Left one field 
RIGHT ARROW (RA) Right one field 
CTRL + SHIFT+(RA) Select to last field of record 
ALT +RA  Right one field 
UP ARROW (UA) Up one field 
CTRL+ UA  Move to same field of first record 
ALT + UA  Up one field 
DOWN ARROW (DA) Down one field 
CTRL +DA  Move to same field of last record 
ALT + DA  Down one field 
TAB   Next field 
SHIFT + TAB  Previous field 
 

Form Window Shortcuts 
 
CTRL + A  Locate next 
CTRL + D  Locks record for data entry 
CTRL + F  Field View 
CTRL + INSERT  Copy to the Clipboard 
CTRL + L  Lock the current record 
CTRL + SHIFT + L Post changes made to the current record 
CTRL + R  Rotate columns (on table frame) 
CTRL + T  Memo View 
CTRL + Z  Locate Value 
CTRL + SHIFT + Z Locate and Replace 
DELETE   Clear or delete 
SHIFT + DELETE  Cut to the Clipboard 
SHIFT + INSERT  Paste from the Clipboard 
 

When In Edit Mode 
 
INSERT   Insert record (if there is not an insert button) 



Page 59 

 

SHIFT + INSERT  Paste (same as Edit, Paste) 
CTRL + INSERT  Copy (same as Edit, Copy) 
DELETE   Delete selected text (same as Edit, Delete) 
SHIFT + DELETE  Cut (same as Edit, Cut) 
CTRL + DELETE  Delete record (if there is not a delete button) 
BACKSPACE  Delete character to the left or delete selected text 
CTRL + BACKSPACE Delete word to left 
ALT + BACKSPACE Undo record edit (same as Edit, Undo) 
ESC   Undo field edit 
 
TAB   Post value and move to next field 
SHIFT + TAB  Post value and move to previous field 
ENTER   Post value and move to next field 
CTRL + SPACEBAR Lookup Help (if defined) 
CTRL + SHIFT + SPACE Move Help (if applicable)* 
 

Function Keys in Forms 
 
F1   Displays Help 
F2   Field View 
SHIFT + F2  Memo View if field is a memo field 
CTRL + F2  Persistent Field View 
F3   Super Back TAB 
CTRL + F3  Refresh data* 
SHIFT + F3  Previous Page 
F4   Super TAB 
SHIFT + F4  Next Page (Next note page for example) 
F5   Lock record 
SHIFT + F5  Post record and SAVE CHANGES IMMEDIATELY 
CTRL + F5  Post/Keep Lock 
F6   View current object's right-click menu 
F9   Edit/End Edit 
F10    Menu 
SHIFT + F10  View current object's right-click menu 
F11   Go To Previous record 
CTRL + F11  First record 
SHIFT + F11  Previous set 
F12   Go To Next record 
CTRL + F12  Last record 
SHIFT + F12  Next set 
 

Using the Tool Bars 
 
There are three main tool bars:  Standard, Property and Status bar.  The tool bars may be customized.  To custom the 
toolbars, right click on the toolbar and choose Customize then click the Toolbars button.  You may also choose Tools, 
Settings, Customize Toolbars from the menu bar and then 
 
Open File Icon  Opens a form or report 
Print Icon  Invokes the printer dialogue 
Cut Icon  Cut a selection to the clipboard 
Copy Icon  Copies a selection to the clipboard 
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Paste Icon  Paste from the clipboard 
Project Viewer Icon Opens the Project Viewer to manage files 
View Data  Takes the form out of edit mode 
Edit Data Icon  Puts the form in edit mode 
Locate Icon  Invokes the Locate Value Dialogue Box 
Locate Next Icon Locates the next searched value 
Navigation Arrows First Record, Previous Set (10), Previous Record, Next Record, Next Set and Last Record 
Filter Icon Find a Group of Records 
 

Searching ï How To Find or Locate 
 
This section will tell you how to locate the data you have in Assist.  First you need to know that Assist 7.0 is a relational 
program.  A relational program is a main table (Master) that is linked to other tables (detail or often called child tables).  
When in the Data Entry Form, the name and address, for example, are fields in the main table.  
 
The family table is a detail table.  The main table may be actively searched.  To search a detail table you must be in the 
¢ŀōƭŜ ±ƛŜǿ CƻǊƳΦ  LŦ ȅƻǳ ǘǊȅ ǎŜŀǊŎƘ ŀ ŘŜǘŀƛƭ ǘŀōƭŜ ȅƻǳ ǿƛƭƭ ƎŜǘ ǘƘŜ ƳŜǎǎŀƎŜΣ ά!ŎǘƛǾŜ ƻōƧŜŎǘ ƛǎ ƴƻǘ ŀ ŦƛŜƭŘ ƻǊ Ƙŀǎ ŀ ǾŀƭǳŜ ǘƘŀt 
Ŏŀƴƴƻǘ ōŜ ǎŜŀǊŎƘŜŘΦέ 
 

Locating 
 
Using the Locate Icon (Binoculars Icon) 
 
To locate a person when in the Data Entry Form, click in the field you want to search.  For example, click the Name field 
in the upper right corner.  Then click on the binoculars icon on the tool bar or choose Record, Locate, Value from the 
menu.  The drop down field named Field will display Name.  If this is not the field you want to search on, click the drop 
down arrow and choose another field. 
 
Then click in the Value field and type the name of the person you want to locate. You may use wild card characters 
(symbols to represent part of the name) so you do not have to type then entire name.  For example:  to locate John 
Smith, type joh..smi.. in the value field.  Searchers are not case sensitive unless you specify them to be on the search 
dialogue.  For a list of ǿƛƭŘ ŎŀǊŘ ŎƘŀǊŀŎǘŜǊǎΣ ǎŜŜ ǘƘŜ ǎŜŎǘƛƻƴ ōŜƭƻǿ ŜƴǘƛǘƭŜŘ ά¦ǎƛƴƎ ²ƛƭŘŎŀǊŘ ŎƘŀǊŀŎǘŜǊǎΦ  
 
Using the Locate Record Button 
 
See the section in the Data Entry Form for information on using the Locate Record button. 
 

Locating Next 
 
When Assist 7.0 locates a value, it always finds the first value match to the criteria you specified.  Joh..Smi..would locate 
the first John Smith in the database.  To locate the next without having to re-enter the search criteria, click then locate 
next icon (binoculars with the blue arrow).  Each time you click then locate next icon the next record matching the 
search criteria will be found. 
 

Replacing Data 
 
Sometimes you will want to locate one value and replace it with another value.  For example:  Suppose the bank name 
assigned to Data Records changes from SunTrust to Wachovia.  Rather than retyping all the data you can search for 
SunTrust and have Assist 7.0 replace all the records with the new data. 
 

Using the Table View 



Page 61 

 

¶ Open the Table View  

¶ Type the new data in the Replace field 

¶ Click on the old data in the table  

¶ Click the Replace button 
 

Using the Form 

¶ On the menu bar click Record, Locate, Replace 

¶ Enter the value you want to search for in the value field 

¶ Type the new or replace value in the Replace field 

¶ When prompted, click Change All Occurrences 
 

Using the Search and Replace From 

¶ Click the Search / Replace button located on the different forms 

¶ Choose the table you want to search 

¶ Choose the field you want to search 

¶ Type the value you want to use for the search 

¶ Choose the field you want to replace 

¶ Type the new replace data in the Replace With Value field 
 

Filtering Data 
 
¸ƻǳ ǿŀƴǘ ǘƻ ǎŜŜ ŎŜǊǘŀƛƴ ǊŜŎƻǊŘǎΦ  {ƻƳŜǘƛƳŜǎ ȅƻǳ Řƻƴϥǘ ǿŀƴǘ ǘƻ ǎŜŜ Ƨǳǎǘ ƻƴŜ ǊŜŎƻǊŘ ŀƴŘ ȅƻǳ ŘƻƴΩǘ ǿŀƴǘ ǘƻ ǎŜŜ ŀƭƭ ǘƘŜ 
records in a database. You can use filters to limit your view to those records whose field values meet the conditions you 
set.  You can also use a filter to change the order in which records are displayed. 
 
Filters let you view a subset of records. For example, you might want to see only those church members who live on a 
certain street.  Filters make it possible to view and edit records whose fields meet conditions specified by you even 
though they are in a different order.  You can also specify a range based on the main id or secondary indexes such as last 
name. 
 
HOW TO 

¶ Click on the filter icon (funnel) on the tool bar or 

¶ Choose Record, Filter from the Menu bar. 

¶ Type the filter criteria in a field 

¶ Click OK 
 
The only records that will show in the form are those you specified in ǘƘŜ ŦƛƭǘŜǊΦ  LŦ ȅƻǳ ǎŜǘ ŀ ŦƛƭǘŜǊΣ ŘƻƴΩǘ ŦƻǊƎŜǘ ǘƻ ǊŜƳƻǾŜ 
the filter to see all the records again.  If you filter a field and do not see any records, it is because there are no records 
that match the criteria, or you have incorrectly entered the filter. Click Help from the menu bar for more information on 
filtering.  Example:  To find all church members that live in Dallas, type Dallas in the city field.  To find all church 
members that live in Dallas and Fort Worth, type Dallas OR Fort Worth in the city field.   
 

Using Wildcard Characters 
 
If you can't remember the exact spelling or syntax of the data you want to locate, you can use wildcards. Wildcards are 
operators that let you suggest patterns to use in your search. You can use two wildcards in any search string you specify, 
using Locate and Replace. 
 
To search for @ or ..characters as literals, you must precede them with a backslash ( \  ).  For example:  If you search for 
yourname@yahoo.com, the @ must be preceded with a backslash. 
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Extended list of wildcards 
 
You can use an extended set of wildcards in a search string when you enable advanced pattern match in the Locate and 
Replace dialog box. 
 
Wildcard Character Represents 
 
@   Any single character 
..   Any value 
^   Beginning of field 
$   End of field 
*    Match none or more of the expressions before the * 
+   Match one or more of the expressions before the + 
?   Match one or none of the expressions before the ? 
,  Match either the characters before or after the vertical bar 
[abc] Match any of the characters contained within the brackets 
[^abc]   Match any characters not contained within the brackets 
 
(abc)   A group (a series of literals) 
\  Use the following wildcard operator as a regular character 
\ r   Carriage return 
\n   Line feed 
\ t   Tab 
\ f   Form feed 
 

The Project Viewer 
 
The Project Viewer is a utility for organizing, managing, and using your files. The Project Viewer displays all files for the 
current working and private directories. Open the Project Viewer by choosing Tools, Project Viewer or by clicking on the 
Project View icon (yellow folder with the white paper on the corner). 
 
When the Project Viewer opens the field Working Directory or Database shows the path to the data folder you are 
working in, commonly called the working directory.  In Assist 7.0 the working folder is Assist7. 
 
Although most forms can be opened from the Project Viewer, we recommend opening them by clicking a button on a 
form.  Some forms will not work unless they are opened from their calling form. 
 
To open a form using the Project Viewer: 
 
Open the Project Viewer 
Click on Forms 
Double click the form 
 
The Project Viewer is especially useful when you want to change directories to another folder such as a backup folder 
you have made. 
 
To switch to a different data folder using the Project Viewer complete the following: 
 
Click the Project icon. 
Click the button beside the drop down field with the yellow folder on it 
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Click the folder you want in the Browse For folder dialogue 
Click OK 
²ƘŜƴ ǘƘŜ ƳŜǎǎŀƎŜ ά/ƘŀƴƎƛƴƎ ¸ƻǳǊ ²ƻǊƪƛƴƎ 5ƛǊŜŎǘƻǊȅ ƻǊ 5ŀǘŀōŀǎŜ ŎƭƻǎŜǎ all desktop windows, click OK. 
 

Other Information and Tips 
 
To sort a detail table in table view, click the Filter icon.  Click the field you want tosort by in the Order By section and 
then click OK. 
 
Birthday fields are automatically converted to four digit years even if you only enter two digits. 
 
Data may be copied and pasted from one field to another or from one record to another.  Highlight the data and choose 
CTRL-C to copy data and CTRL-V to paste or click the Copy and Paste icons on the tool bar. 
 
Phone number fields are formatted to accept phone numbers with area codes or without area codes.  When using area 
codes, they must be enclosed in parenthesis.  Press the space bar and the first parenthesis will be added. Then just type 
the number.  See the Chapter on the Data Entry form for more information on entering phone numbers. 
 
LŦ ŀ ŦƛŜƭŘ ƛǎ ŀ ǘǊǳŜ ŘŀǘŜ ŦƛŜƭŘΣ ƘƛǘǘƛƴƎ ǘƘŜ ǎǇŀŎŜ ōŀǊ ǘƘǊŜŜ ǘƛƳŜǎ ǿƛƭƭ ŀŘŘ ǘƻŘŀȅΩǎ ŘŀǘŜΦ 
 
If you get a key violation when entering data, it is because you have entered something incorrectly.  Chose Edit Undo or 
press ALT+BACKSPACE and your changes will be discarded. 
 
To preview a file before printing, click Close when the Print Dialogue appears.  When you are ready to print, click the 
printer icon on the tool bar and the Printer Dialogue will re-appear. 
 

A Relational Database 
 

Assist 7.0 is a relational database which means tables are connected through relationships.  This means data only has to 
be entered once for many tasks.  Click on any of the icons at the top of the Data Entry Form to access other forms and 
databases.  Hold your mouse over an icon for a second to display a tool tip which identifies the function of each icon.  
 
These are the main tables which Assist 7.0 uses to store data: 
 
Personal information and address is in the Main table (Main.db) 
 
Family information is in the Family table (Family.db) 
 
Visitation information is in the Church table (Church.db) 
 
Visitor information is in the Visitors table (Visitor.db) 
 
Letter information is in the Letters table (Letters.db) 
 
Sunday School information is in the Sunday School table (SS.db) 
 
Business address information is in the Address table (Address.db) 
 
Sermon information is in the Sermon table (Sermon.db) 
 
Library information is in the Library table (Library.db) 
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Contribution information is in the Giving table (Giving.db) 
 
Profile information is in the Profile table (Profile.db) 
 
School/daycare information is in the School table (ICADay.db) 
 
School/daycare payments are in the Accounts table (Account.db) 
 
Pledges data is in the Pledges table (Pledges.db) 
 
Contacts data is in the Contacts table (Contacts.db) 
 
Employee data is in the Employee table (Employee.db) 
 
Payroll data is in the Payroll table (Payroll.db) 
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4 -  CUSTOMIZING ASSIST 7.0 

Setup and User Information 
 

General Information 
 
To open the Setup Tables Form, 
on the Navigation Side Menu, 
click the Admin & Setup 
button.  The information in the 
Setup Tables Form is used to 
define drop down list or combo 
boxes throughout the software.  
Use of these lists automates 
portions of data entry to allow 
for consistency and aid in 
grouping of members.  Assist 
7.0 allows the user to customize 
many of these lists.  
ATTENTION:  When changing 
or adding data in the Setup 

Tables Form, if the list does not refresh with the new information, close the Data Entry Form or other form which 
contains the drop down list.  When you reopen the Data Entry Form, your changes will be reflected in the list. 
 

Command Buttons 
 
Help 
 
Opens the Help window. 
 
Empty Tables 
 
Deletes data out of tables.  Although this is an option, it is not recommended to use this method.  Where possible, it is 
better to delete data using a delete button or Ctrl Delete.  This form may also be opened from the Utilities form.  Be 
sure to have a backup of all tables because once data has been deleted it cannot be recovered.  Before emptying 
tables, close all open forms, otherwise table indexes may not be updated correctly.  To delete data out of all or any 
table, click on the Empty All Tables button.  The Empty tables form will open.  On the left side of the form is a table 
listing all the tables you want to empty.  If you do not want to delete data out of a certain table, take it out of the list by 
clicking on the table name and pressing Ctrl Delete.  Change or customize the list by typing another or a new table 
name.  All Paradox tables have the extension of .db which must be typed along with the table name.  Once the Delete 
Tables List is customized, click on the Delete Data Out Of All Tables button.  You will be given two opportunities to 
cancel in the event you change your mind.  To delete the data in only one table, press the Empty One Table button.  The 
file browser dialogue box will open.  Select the table you want to empty and press the Open button.  ALL DATA IN THE 
TABLE WILL BE DELETED. 
 
Data Entry 
 
Opens the Data Entry Form. 
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Edit Letters 
 
To customize the pre-written letters, click on the Letters button.  The Customize Letters form will be displayed.  To 
customize a letter, use the scroll bar on the right side of the form and scroll down to the letter you want to customize.  
Use both scroll bars if necessary.  Click in the letter you want to change and type the changes.  For example, if your 
church name is First Baptist you would want to replace "our church" with First Baptist.  If your pastor's name is Rev. John 
James, replace "Your Pastor" at the end of the letter with Rev. John James.  When you are finished, Assist 7.0 saves the 
changes and when the letter is printed, the changes will be reflected on screen display and in the printed letter. 
 
Open User Info 
 
Opens the User Info Form.  Described at the end of this chapter. 
 

Titles, City, Zip Tab 
 

General Information 
 
Click on the Titles, City and Zip 
tab.  The titles are used as a 
drop down list on the Data 
Entry Form.  To change titles, 
click in the list and change the 
title.   To add a new title, click 
on the last record in the list 
and press insert or press the 
down arrow key and type the 
new title. 
 
Enter the Cities, State and Zip 
Codes you will be entering in 
the Data Entry Form.  This list is 
used to automate data entry 

when typing the City, State and Zip Code.  When the City is entered, the matching state and zip code will be selected.  
When the zip code is selected, the matching state and city will be selected. 
 

School and Daycare Tab 
 

General Information  
 
The Class /  Grade list is used to 
define a drop down list on the 
Academic Tab in the School 
Module.  You may delete or 
modify the Class Names. 
 
The Subjects list is also used to 
define a list on the Academic 
Tab.  You can insert new 
subjects by clicking in the table 
and pressing the insert key. 
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The City, State and Zip list automates data entry in the Christian School Module. 
 
The Code List allows the user to define the different accounts.  DC, for example, is a code for Day Care and SCH is a code 
for School accounts. 
 
The Category list is used to define the different categories on the Payments Tab. 
 

Sunday School Tab 
 

 
General Information  
 
The Sunday School tab is for 
setting up Sunday School 
Classes, Teachers, and Assistant 
Teachers.  Default data is 
already entered in the list, but 
your classes may be different.  
To delete a record click on the 
record and press Ctrl Delete.  
To change a class, click on the 
class and type the new name.  
Tab to the next field and type 
the Department.  Tab to the SS 
Teacher field and type the 
{ǳƴŘŀȅ {ŎƘƻƻƭ ¢ŜŀŎƘŜǊΩǎ ƴŀƳŜΦ  
Tab to the Ast. Teacher and 

type the Ast. Teacher's name.  This information is used on the Sunday School tab of the Data Entry Form as a drop down 
list and as a lookup table. 
 
If you change a class name, Assist 7.0 will automatically update the changes in the Sunday School table (SS.db) and the 
Sunday School Data table (SSClRec.db).  The update time will depend on the number of records you are updating.  When 
Department, Teacher, or Ast. Teacher changes are made, click the Update button to update the data in the Sunday 
School table.  For ŜȄŀƳǇƭŜΥ LŦ ǘƘŜ /ƭŀǎǎ ƛǎ !Řǳƭǘ aŜƴ ŀƴŘ ȅƻǳ ŎƘŀƴƎŜ ƛǘ ǘƻ aŜƴΩǎ .ƛōƭŜ /ƭŀǎǎΣ ŀƭƭ ǊŜŎƻǊŘǎ ŎǳǊǊŜƴǘƭȅ ƛƴ ǘƘŜ 
{ǳƴŘŀȅ {ŎƘƻƻƭ ǘŀōƭŜ ǿƛƭƭ ōŜ ŎƘŀƴƎŜŘ ǘƻ aŜƴΩǎ .ƛōƭŜΦ  LŦ ȅƻǳ ŎƘŀƴƎŜ ǘƘŜ ǘŜŀŎƘŜǊ ŦǊƻƳ 5ŜǊǊŜƭ aƻƻǊŜ ǘƻ 5ŀƴƴȅ {ƳƛǘƘ ŀƴŘ 
the Ast. Teacher from Jack Alexander to Paul Knight, click the Update button and all records will be updated with the 
new changes.  You can make all changes in every class and then click the Update button only once. 
 
Each year classes may have new teachers.  The auto updating feature prevents you from having to manually search and 
change each record when teacher changes are made.  If the student is promoted to another class, then you must search 
for the student and change the class unless you use auto promotion. 
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Group Leaders Tab 
 

General Information  
 
The Group Leaders and 
Outreach Leader lists are used 
when entering Group and 
Outreach Leader information in 
the Data Entry Form on the 
Sunday School page.  All Group 
and Outreach Leaders can be 
entered here.  Then just select 
the Group or Outreach Leader 
to assign them to an individual. 
 

Church Tab 
 
General Information  
 
The Joined How List and 
Removed How list are used on 
the Decision-Mbrshp Tab on the 
Date Entry From.  
 
The Source List is used on the 
Outreach Tab on the Data Entry 
Form for the How Obtained 
field.   
 
The Type of Contact List is used 
on the Outreach Contacts / 
Results Form for the Type of 
Contact field. 
 

  


























































































































































































































































































































