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END-USER LICENSE AGREEMENT FOR CHURCHSOFT SOFTWARE

Copyright 1997 2011by Churchsoft All rights reserved

IMPORTANT!! PLEASE READ CAREFULLY: This Churchsoft End-User License Agreement is a legal agreement between you and Churchsoft
for the product listed above unless you have a different license agreement signed by Churchsoft. This product includes computer software,
printed materials, documentation, electronic documentation and other associated media. By installing, copying, downloading, accessing, or
using this software, you agree to be bound by the terms of this end-user license. If you do not agree to the terms of this license, do not
install or use the software product and you may return it complete and unopened within 10 days to the person or place from which it was
purchased for a full refund less S&H.

COPYRIGHT / LICENSE
1. SOFTWARE COPYRIGHT

ATTENTION: This is a license not a sale. This product is provided under the following license which defines what you may do with the product and
contains limitations on warranties. This software package is granted by and is proprietary to Churchsoft and protected under US copyright laws.

2. GRANT OF LICENSE

1  Application Software. A Single User License (as indicated above in Licenses by the number 1) entitles you to use the software on the
following terms: Churchsoft products are provided under a simple, no-nonsense, License Agreement. You may install, use, access, display,
run, or otherwise interact with one copy of the software product on a single computer or workstation.

1  Software Use. Only one person may use the software at any particular time. The primary user of the computer on which the software is
installed may install the software on a second computer for his or her exclusive (non-simultaneous) use. This means, for example, that you
may have a copy on both office and home machines for your own use, provided the software is not being used at the same time by someone
else at the primary location.

1  Storage/Backup. You are free to copy this software for archival or backup purposes. Paradox Runtime is owned by Corel Corporation and
may not be copied except for backup purposes.

1  Multi-User Licenses. If this is a single user license, the software may not be installed on a network for use by more than one person. For
network use or other multiple user situations, you must purchase a Multiple User Site License. If the number of copies specified above as
Licenses is more than one, this agreement constitutes a multi-user license for the number indicated. If this is a multi-user site license, you are
free to copy this software for archival or backup purposes.

1 Portable/Notebook Usage. Churchsoft grants the primary user a free install on a notebook, laptop or portable computer.

3. OTHER RIGHTS AND LIMITATIONS

1  Not For Resale. The purchaser of this software may make copies for demonstration and evaluation purposes but may not make copies to
resell or otherwise for transfer of value.

1 Restrictions on Disassembly and Development. You may not decompile or dissemble or use any part of this software package in the
development of another product to be resold unless you have written permission from Churchsoft.

1  Separation of Modules. This software product is licensed as a single product. You may not separate the modules or components for use on
more than one computer.

4. UPGRADES

AN UPGRADE IS REPLACEMENT SOFTWARE. The upgrade is a new version that entitles the user to install the software on a computer with an
earlier version. The upgrade does not entitle the user to have a second license or full copy version. An upgrade replaces and/or supplements the
product that formed the bases of your eligibility for the upgrade.

5. SUPPORT

Churchsoft will provide technical support for a period of ninety (60) days from the purchase date provided you are a Registered User. No support
services will be provided by Corel Corporation or Borland International. A maintenance agreement is available for technical support beyond (60) days or
otherwise the caller will be charged on a per call basis.
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LIMITED WARRANTY

1. SOFTWARE PRODUCTS

Churchsoft warrants that this software product upon installation will perform substantially in accordance with the accompanying written materials. Within
period of (60) days, technical support engineers will make commercially reasonable efforts to solve any installation or operational problems. Churchsoft
will not be responsible or liable for problems that may arise as a result of computer hardware issues, software conflicts, or user errors or negligence.

2. RETURNS AND REPLACEMENTS

Within thirty (30) days of purchase Churchsoft will replace any defective CD-ROM if physical defects occur (including, for example, a damaged or
incorrect CD-ROM.) Churchsoft offers a (30) money back guarantee. If a full version purchase was made and for some reason you decide not to keep
the software, Churchsoft will refund within (30) days the purchase price less shipping, handling, and packaging charges and provides no other warranty.
Working Modules are not returnable and are non-refundable.

3. GOVERNING LAW

By using the Churchsoft product(s) covered by this license, you agree to become bound by its terms. This agreement will be governed by the laws in
force in the state of South Carolina.

DISCLAIMER OF WARRANTY
If you have any questions about this End-user License Agreement, please feel free to contact us in writing.

We have made every effort to verify that Assist 7.0 for Windows is an effective tool for helping the church and pastor. However, you must be aware that
Assist 7.0 for Windows is sold to you "as is," without any warranty of any kind except the 30-day warranty extended for replacement of defective disks, or
a refund as specified above in the Return statement.

IN NO EVENT SHALL CHURCHSOFT, ANY OF ITS SUPPLIERS OR REPRESENTATIVES, COREL OR INPRISE/BORLAND BE LIABLE OR
RESPONSIBLE FOR ANY DAMAGES WHATSOEVER (INCLUDING DAMAGES FOR LOSS OF BUSINESS, BUSINESS INTERRUPTION OR LOSS
OF DATA) THAT MAY ARISE BECAUSE OFTHE USE, INABILITY TO USE THE PRODUCT OR DEFECTS WITH Assist 7.0 FOR WINDOWS.
UNDER NO CIRCUMSTANCES WILL CHURCHSOFT& LIABILITY TO YOU EXCEED THE RETAIL PRICE OF THE SOFTWARE. COREL OR
INPRISE/BORLAND ASSUMES NO RESPONSIBILITY FOR DAMAGES INCURRED WHILE USING Assist 7.0 FOR WINDOWS.
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1- WELCOME TO ASSIST 7.0

Introduction

Welcome toAssist7.0! Thank you for purchasing ithnewly redesigned andenhancedset of church productivity
applications. Assist7.0 is the result of an intense andomprehensiveeffort to provide achurch management software
package forall versions oWindowsincluding Version .7 With Assist7.0 you can track ministry needs and finances,
create reports, calculate budgets, produce mailing listscess the internet, send email, send text messagésout
having to leave the program.

Ths! & S NI willIntokiR&he features ofAssist7.0and providestep by steptutorial instructions for performing

the common tasks of entering data and running reports. You will now be able to do things quickly and with greate
efficiency. It is versatile and covers nealery area of church management and record keeping.

If you are nev to church management software, you can use thid S NI das ®tdeh f& &arning. Whether you are a
new or an experienced user, thed S NI canpawidR You with the foundation to get you up and running vgisist

7.0 quickly.

If you want to expore all of the possibilities and potential A&sist7.0, click onHelpand read the extensive instructions

that relate to theaward winningdatabaseengine that is included at no extra coStther sources of information on using
the database engine arevailable on their web.

About Churchsoft

Mission Statement

To provide quality church management software that is easy to use, versatile and affordable.

The Company

Churchsoft has been in existence since 1997. It was founded by a pastor who comtiragege as chief developer and
consultant. We are committedto providing quality church software at an affordable priceOver 7000 churches
nationwide and around the worldave purchased our software &ssisttheir church and ministry.

Our Staff

We areproud to providea Christian staff who worksot just from experience, but from the heart. Ostaff strivesin
every way to fulfill our company mottodf | Sf LAYy 3 ¢ KS / KdzZNOK €
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For Customer Service
ContactAddress
CHURCHSOFT
700 Concord Road
Anderson, SC 29621
Telephone
Toll free (888) 3018580
Emalil

info@churchsoft.com

For Technical Support
Telephone

Toll Free(888) 3018580

Email
support@churchsoft.com

Tech Support Hours aiondayc Thursday 9 am to 5 pm EST, Friday 9 am to 2 pm EST

[l s ommn o s B

www.churchsoft.com
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Assist 7.0 Modules & Time Saving Features

Ministry Finance Other

Data Entry General Check Ledger Login

Personal Information Chart Of Accounts Main Menu

Family Contributions User Defined Tables
Outreach / Prospects Pledges User Defined Fields
Guest / Visitors Statistics User Setup Form
Decisions Financial Repos Password Form
Membership Employee User Info Fom
Sunday School AssetsManager Setup Tables
Attendance Support & Service Library Module

Track Attendance for Worship | Mail Contribution Letters

Youth & Music Print Labels and Envelops
OTHER MINISTRY MODULES
Bus Ministry Business & Address Module
Volunteer Ministry Team Sermon Module
Spiritual Gifts ChurchCheckboxList
Officers Group Emails
Business Meetings SMS Text Messaging Phone Dialer
Letters & Labels Events & Appointments Over 400 Prébuilt Reports
Profile Module Facility Scheduler Access To Windows Calendar
Secure Counseling Photos / Church Directory Access To The Internet

No Programming Network Capable
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New Features and Enhancements In Assist 7.0!

Login Form
1 Loginby User Name and Passwdfdature can be disabled if desired)
1 Church name is displayed
9 Church picture field is customizable
9 The Church picture is a field and can be replaced with a picture of your church
T hLliAz2y G2 akKz2g tlad2Nna tAOddaNS
T ¢KS tlFadz2NRna t A Ol ditNB picture Sffydur Rastoy. 0 S NBLJX | OSR
1 Day and Date is display@dupper left of form
1 Internet links to other Churduoft Products
1 Send email referral linknd upon purchase receive $50.00 or apply amount toward the purchase of other

=A =4 =4 =4

Churchsoft products

A Newlayout design

A new, cleaner looking color scheme

Buttons and button text are redesigned with a brighter color
Buttons highlight with a different color active by mousdéover

Main Menu

=2 =4 =8 =8 =8 8 o8 o8 oo e

Main Menuwith new design, layout and look providestarting pointto access other modules
Go Back and Go Forward Buttons in the Title Bar

Large easy to read title bar

Display of logged on user in the Stitle Bar

Display of date and time in the Sdlitle Bar

Thetab title bar that displays the tabs contents

NavigationSidebaiMenu

Right Click sulmenus to open other form

Larger and easier to readons

Iconson side bar and tab pageve a mouse over effect

Modules are grouped on Tabs

Facebook and Twitter links

Church People notebook tab that connects the user to pecgibted forms

Ministries notebook tab which organizes various church ministries such as a Prayer Module
Attendance notebook tab for easily opening and tracking attendance

Letters and Labels notebook tab for letters, mail merge and email to group
Financesiotebook tab to connect with the financial modules in Assist

Internet Notebook tab with links to Churchsofech Support, Online Backup

Internet tab alsdancludeslinks to Corel, EmaiQownloadlink, Online FAQ link
Connects to remote technical suppomd Churchstore Shopfor online purchases
Meeting andEvents tab for church minutes, appointments, Contacts and Calendar
Tools and Utilities tab for upgrading, file repair, map programs and setting up users

Data Entry

(NewFeaturesand EnhancementBertaining To All Data Entry Tabs

|l

)l
)l
|l

Go Back and Go Forward Buttons in the Title Bar

Large Form Title Display

Current Member name is displayed in the Title Bar with navigation arrows
Display of logged on user in the $itle Bar
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Display of current time andade in the SubTitle Bar

The tab title bar that displays the tabs contents

Navigation Sidebar Menu with mouse rollover effect

Changed color of field labels to blue

Changed fields from gray[3 to a box with gray border

Most fields highlight when the userraives on the field

The field view is automatically set to persist view virtually eliminating accidental deletion of data
The layout of the fields is vertical instead of horizontal and the tab order goes from top to bottom
Changed background of noteboolbtto white instead of gray

Removed the yellow color from the tabs and set to windows button face color

Changed the style and look of the buttons

Buttons now are light blue with dark blue text

Buttons have icons that which makes using the program more adistind appealing

Button have a mouse over effect that highlights to a different color and button text turns black
When the button is pressed the highlight is darkened and returns to original color on mouse up
Iy &¢ Ydab Bas been added to expandtey of family information

Ab S ¢ a = 2 Dy EbH &sN@en to allow data entry of ministries, teams and spiritual gifts

(NewPersonal Infé-eaturesand Enhancemenys

1

=A =4 =4 =4 =4 =8 -8 =9

=A =4 =4 =8 =8 =9

The Spouse fieldas been relocated and is also o ttamily tab. TheSpouse fielebn the family tab isuto

inserted into the family table when the cursor moves off the spouse field.

The Mailing Title is not visible on the Personal Info tab

The Salutation name has been moved to the Personal Info tab from the Letters tab

The Mailing Name has been moved to Personal Info tab

The Social Security numbisrvisible with the optiorto hideit by clickinghe checkbox

Changing the Phone # on a record prompts to update other records with same phone number

The Mobile Phone number mow always visible

A Mobile Carrier drop down list field has been added for SMS (short messaging service) text messaging purpos
A checkboxwith tool tip has been added nekb the mobile number to automatically add and remove cell phone
contacts

Photo of membercan bedisplayed on thd?ersonal Infdaab

The Update Address button had been added to update other records with same address

The program automatically knows if an address related field has been changed

The Mailing Address has moved to the Persdizdi

The Notes Field has been added and is now different than the comments field on the Visitor tab

A Send Text Messadmitton with Iconopens the Cell Phone Contacts form for sending text messages

(Personal Reportsorm)

)l
|l

= =4 = =4 = =8 =8 -8 =9

The design features of this tapply to all Report Forms

The Miscellaneous reports form has been replaced with a new form that has been updated with the programs
new features.

Title and Subtitle Bars

Go Back and Go Forward Buttons in the Title Bar

The Subtitle Bar contains an Icoar®/hich presentgool tips on mouse hover
Reports are displayeaind organized in bstinstead of a drop down field

The list are categorized into three lists

Each Reports layout and font scheme has been updated

DoubleClick on a report name to open the repotClick button to also run a report
Reports open in Print Preview modet print mode

Graphical print button with icon
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1 Groupswhere applicableppear expanded in a list for choosing a group when certain reports are run
91 Date Range and Age range fields alkgays visible
1 Auto Select Date Range List

(NewFeatureOn Family Tgb
1 A new family form has been designed with the new look and features of Assist 7
9 The features for this form are the same as the Personal Info Report form (see &dReports Formfeatures

above) The following are unique to the Family Tab

Family Photo Field

DisplayTable Ofamily Members

Family members table includes send mail and birhitkslds

Point and clickcheckboxs forgroupingFamily Relationships

A separate family coddgeld that allows for sending mail to family groups

A Send Mail Button has been added to send mail to a family member

Clear Print Queue button to cletirose who werepreviously marked for malil

= =4 =4 =4 =4 =4 =4

(Family Report Form)
1 A new family form has been designediwihe new look and features of Assist 7
9 The features for this form are the same as the Personal Info Report form (see Personal Reports Form features

above)

1 The following new reports have been developed:

Child Boys

Child Girls

Couples List

Families Withrouth

Fathers List

Grandparents List

Grouped By Family Name

Grouped By Family Number

Guardian List

10. Head of House

11. Husbands

12. Mothers List

13. Teen Boys

14. Teen Girls

15. Wives

©COoNOO~WDNE

(OutreachFeatures andehhancements)

The Outreach tab has been designed with the new lookfeatlires of Assist 7
Thenewfeatures for this tab are the same as thew Data Entry features listed above
Directions field has been enlarged to hold more data

Community Outreackvents Section

Registered at EvestCheckboxo track those who have registered for the event
Checkboxtor tracking those who have been called about the event

A Send Lettecheckboxenables letters to be sent about event

The Send Emaiheckboxenablesemails to be sent to tagged or group

Each Eventan be tracked by name and date

Additional Information can be entered concerning the event

Assimilation Sectiorfor tracking how well someone has had follay or similar contacts
Contacted by phoneheckbox

= =4 =4 =4 =8 =8 -8 -8 -8 a8 g
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Acheckboxor letter follow-up and assimilation

An Emaitheckboxo know if the person has been contacted by email

Acheckboxo track if an effort has been made to have a personal encounter relationship

Candidate for Baptism is a nelieckboxo track those waitig for baptism

Anothercheckboxells if the individual has been contacted by a staff member

Small / Growth group assignments can be made assigning the individual to a particular group

A Outreach Prospect groupsodefield has been added to allow @ltospect information to be sent to groups
New icon buttons with Assist 7 features

(Outreach Report Form Features and Enhancements)

T
T

=A =4 =4 =4

A new Outreach form has been designed with the new look and features of Assist 7
The features for this form are the samethe Personal Info Report form (see Personal Reports Form features
above)

The features include double clicking reports, multiple lists, auto enter date range
An always visible From and To date field

New calendar buttons

The following new designed outreaotports have been developed for Assist 7:
Event Email Sent

Event Letter Sent

Event Phone Call

Events By Date

Registered At Event

Assimilation Letter Sent

Candidate For Baptism

Church Info Packet

9. Contacted By Email

10. Contacted By Phone

11. Contacted By Staff

12. Personal Relation Encounter

13. Connected With

14. Small Group By Groups

15. Small Group By Name

NN

(GuestVisitors Talg, Featuresand Enhancemenys

)l
1

= =4 =8 =8 =8 -8 -f a8 -a o

A newGuestVisitors Tab form has been designed with the new look and features of Assist 7
The features for this form arthe same as the Personal Info Report form (see Personal Reports Form features
above)

dnvited By¢ Field

G1 2¢ 5 AHearBlz& EhuréhField

Visitor Codes for each visit

Followup Checklist

éReligious Pré& NB yF@I8 ¢

Font and Color scheme updated

Fields are vertical

Buttons have icons

Button color scheme updated with mouse over effect

Current field is highlighted

Visits are displayed in a table

Comments are displayed on form
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(GuestVisitorReportsModule)

Go Back and Go Forward Buttons in Trie Bar
Quick Menu in the Sulbitle Bar

Reports are displayed in a list

Auto Enter Date Range List

Each Reports layout and font scheme has been updated
Reports open in Print Preview mode

DoubleClick on Report Name opens report

The following new desigieGuestVisitor reports have been developed for Assist 7:
Email Has Been Sent To Guest

Email Has NOT Been Sent To Guest
Followup Visit Has Been Made

Followup Visit Has NOT Been Made
Guest Comments

Guest Has Been Given A Welcome Packet
Guest In/ Out OArea

Guest Is A Friend @finvited By

9. Guest Was Contacted By Phone

10. Guest Was Not Contacted By Phone

11. How Did Guest Hear About Our Church?
12. Is Guest A Member? Where?

13. Letter For Guest Visiting More Than Once
14. Letter Has Been Sent To Guest

15. Letter Has NOT Bed&ent To Guest

16. Other Information About Guest

=A =4 =4 =4 =4 =8 -8 =8

NN

(DecisionsMbrshp Talx; Improvementy
1 A new DecisionMembership Tab form has been designed with the new look and features of Assist 7
1 The features for this form are the same as the Personal Info Report(f@®nPersonal Reports Form features

above)

Font and Color scheme updated

Fields are vertical

Buttons have icons

Button color scheme updated with mouse over effect

Current field is highlighted

Each Reports layout and font scheme has been updated

Reports opn in Print Preview mode

DoubleClick on Report Name opens report

=8 =4 =4 =8 =4 =8 -8 =4

(Church / SS TapFeatures and Enhancements
1 Anew Church/SS Tab form has been designed with the new look and features of Assist 7
1 The features for this form are the same as the Perttrfa Report form (see Personal Reports Form features

above)

Font and Color scheme updated

Fields are vertical

Buttons have icons

Button color scheme updated with mouse over effect

Current field is highlighted

Each Reports layout and font scheme has bagtated

Reports open in Print Preview mode

= =4 =4 =4 =8 =8 =9
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91 DoubleClick on Report Name opens report
9 Tither Grouping (Member, Visitor, RA Nbtember, Other Donor) (Church Tab)
1 Reports are displayed in a list (YolusicBus Tab)

(VolunteerGrps Talg, Features and&Enhancements)
1 A newVolunteerGrps Taliorm has been designed with the new look and features of Assist 7
9 The features for this form are the same as the Personal Info Report form (see Personal Reports Form features
above)
9 Spiritual Gifts List
1 Volunteer Opprtunity And Teams Table
(Ministry, Offices & Spiritual Gifts Report Module
Go Back and Go Forward Buttons in the Title Bar
Quick Menu in the Sulbitle Bar
Reports are displayed in a list
Auto Enter Date Range List
Reports open in Print Preview mode
DoubleClick on Report Name opens report
The following new designed Guedisitor reports have been developed for Assist 7:
1. Spiritual Gifts Any Gift
2. Spiritual Gifts Any Name
3. Spiritual Gifts By Group
4. Spiritual Gifts By Name
5. New Volunteer Ministry Reports
6
7
8

=A =4 =4 =8 =8 =8 =4

Any Ministry
Any Team
. Any Volunteer
9. Any Volunteer Position
10. Teams By Volunteer Ministry
11. Teams By Volunteer Position
12. Teams By Volunteers
13. Volunteers By Ministry
14. Volunteers By Name
15. Volunteers By Position
16. Volunteers By Team

(Letters Talg, Features and Enhancemts)
1 A new Letters Tab form has been designed with the new look and features of Assist 7
9 The features for this form are the same as the Personal Info Report form (see Personal Reports Form features
above)
' RR 2NJ wSY2@S a9 ClLYAfeéd G2 alAfAy3a | RRNBaa
QuickSelect Button to send letters to multiple families
Font and Color scheme updated
Fields are vertical
Buttons have icons
Button color scheme updated with mouse over effect
Current Field is highlighted

= =4 =4 =4 =8 -8 =4

(Print for Mailing Modulg
i Go Back and Go Forward Barit in the Title Bar
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Quick Menu in the Sulbitle Bar

Reports are displayed in a list

Each Reports layout and font scheme has been updated
Reports open in Print Preview mode

DoubleClick on Report Name opens report

Business And Personal Addresses

S R R I R B R

Go Bacland Go Forward Buttons in the Title Bar

Large Form Title Display

Display of logged on user in the STitle Bar

Display of current time and date in the Stillle Bar

Navigation Sidebar Menu with mouse rollover effect

Changed color of field labels to blue

Changed fields from gray-B to a box with gray border

The field view is automatically set to persist view virtually eliminating accidental deletion of data
The layout of the fields is vertical instead of horizontal and the tab order goes from top to bottom
Changed the style and look of the buttons

Buttons now are light blue with dark blue text

Buttons have icons that which makes using the program more aesthetic and appealing

Button have a mouse over effect that highlights to a different color and buttonttexs black

When the button is pressed the highlight is darkened and returns to original color on mouse up
Most fields highlight when the user arrives on the field

Reports are displayed in a list

All Reports have updated layout and font scheme

Reports oen in Print Preview mode

Sermons And Bible Studies

SRR R B B B BB B I - B B B

Go Back and Go Forward Buttons in the Title Bar

Large Form Title Display

Display of logged on user in the Stiitle Bar

Display of current time and date in the Stillle Bar

Navigation Sidebar Menu withouse rollover effect

Changed color of field labels to blue

Changed fields from gray[3 to a box with gray border

The field view is automatically set to persist view virtually eliminating accidental deletion of data
The layout of the fields is verticakiead of horizontal and the tab order goes from top to bottom
Changed the style and look of the buttons

Buttons now are light blue with dark blue text

Buttons have icons that which makes using the program more aesthetic and appealing

Button have a mouse av effect that highlights to a different color and button text turns black
When the button is pressed the highlight is darkened and returns to original color on mouse up
Most fields highlight when the user arrives on the field

Reports are displayed in atli

All Reports have updated layout and font scheme

Reports open in Print Preview mode

DoubleClick on Report Name opens report

Employee / Payroll
(This apply to the entire Employee form)

Page34
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Go Back and Go Forward Buttons in the Title Bar

Large Form Title Dotay

Display of logged on user in the STitle Bar

Display of current time and date in the Stillle Bar

Navigation Sidebar Menu with mouse rollover effect

Changed color of field labels to blue

Changed fields from gray[3 to a box with gray border

Thefield view is automatically set to persist view virtually eliminating accidental deletion of data
The layout of the fields is vertical instead of horizontal and the tab order goes from top to bottom
Changed the style and look of the buttons

Buttons now ardight blue with dark blue text

Buttons have icons that which makes using the program more aesthetic and appealing

Button have a mouse over effect that highlights to a different color and button text turns black
When the button is pressed the highlightdarkened and returns to original color on mouse up
Most fields highlight when the user arrives on the field

Reports are displayed in a list

All Reports have updated layout and font scheme

Reports open in Print Preview mode

DoubleClick on Report Name opereport

Soc Security Percent for Employer field (Taxes / Ded. Tab)

=2 =4 = =8 =8 =8 o8 ofofoh oo o

(BEmployee Info TaBeatures and Enhancements
9 Display Photo
9 Calendar Buttons next to each Date Field

(Time / Payroll Tab Features and Enhancements)
1 Added Warning when Tax Tables are olutiate

Profile

Go Back and Go Forward Buttons in the Title Bar

Large Form Title Display

Display of logged on user in the Stiitle Bar

Display of current time and date in the Stillle Bar

Navigation Sidebar Menu with mouse rollover effect

Changedtolor of field labels to blue

Changed fields from gray[3 to a box with gray border

The field view is automatically set to persist view virtually eliminating accidental deletion of data
The layout of the fields is vertical instead of horizontal and tedi@er goes from top to bottom
Changed the style and look of the buttons

Buttons now are light blue with dark blue text

Buttons have icons that which makes using the program more aesthetic and appealing

Button have a mouse over effect that highlights tdifierent color and button text turns black
When the button is pressed the highlight is darkened and returns to original color on mouse up
Most fields highlight when the user arrives on the field

Reports are displayed in a list

All Reports have updatedylaut and font scheme

Reports open in Print Preview mode

DoubleClick on Report Name opens report

=8 =4 =8 =8 =8 =8 -f oA oa s e
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Confidential Counseling

SRR R B B BE BB BE = B B B B B

Go Back and Go Forward Buttons in the Title Bar

Large Form Title Display

Display of logged on user in the STitle Bar

Display of cuent time and date in the Sulitle Bar

Navigation Sidebar Menu with mouse rollover effect

Changed color of field labels to blue

Changed fields from gray[3 to a box with gray border

The field view is automatically set to persist view virtualigninating accidental deletion of data
The layout of the fields is vertical instead of horizontal and the tab order goes from top to bottom
Changed the style and look of the buttons

Buttons now are light blue with dark blue text

Buttons have icons that vikch makes using the program more aesthetic and appealing

Button have a mouse over effect that highlights to a different color and button text turns black
When the button is pressed the highlight is darkened and returns to original color on mouse up
Most fields highlight when the user arrives on the field

Reports are displayed in a list

All Reports have updated layout and font scheme

Reports open in Print Preview mode

DoubleClick on Report Name opens report

Library

SR I R R R R R R

Prayer

|l

)l
|l
)l
)l

Go Back and Go Forward Buttons in théeTRar

Large Form Title Display

Display of logged on user in the Stitle Bar

Display of current time and date in the Stillle Bar

Navigation Sidebar Menu with mouse rollover effect

Changed color of field labels to blue

Changed fields from gray[3 to abox with gray border

The field view is automatically set to persist view virtually eliminating accidental deletion of data
The layout of the fields is vertical instead of horizontal and the tab order goes from top to bottom
Changed the style and look dfe buttons

Buttons now are light blue with dark blue text

Buttons have icons that which makes using the program more aesthetic and appealing

Button have a mouse over effect that highlights to a different color and button text turns black
When the button igressed the highlight is darkened and returns to original color on mouse up
Most fields highlight when the user arrives on the field

Reports are displayed in a list

All Reports have updated layout and font scheme

Reports open in Print Preview mode

DoubleClick on Report Name opens report

Go Back and Go Forward Buttons in the Title Bar
Large Form Title Display

Display of logged on user in the Stitle Bar
Display of current time and date in the Stillle Bar
Navigation Sidebar Menu with mouse oolér effect
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Changed color of field labels to blue

Changed fields from gray[3 to a box with gray border

The field view is automatically set to persist view virtually eliminating accidental deletion of data
The layout of the fields is vertical instead afritzontal and the tab order goes from top to bottom
Changed the style and look of the buttons

Buttons now are light blue with dark blue text

Buttons have icons that which makes using the program more aesthetic and appealing
Button have a mouse over effetttat highlights to a different color and button text turns black
When the button is pressed the highlight is darkened and returns to original color on mouse up
Most fields highlight when the user arrives on the field

Reports are displayed in a list

All Reports have updated layout and font scheme

Reports open in Print Preview mode

DoubleClick on Report Name opens report

The following new designed Prayer Reports have been developed for Assist 7:

All By Date

Active by Date

Active by Coordinator

Active byType

Active by Group

Active by Assigned To

Active by Prayer Meeting

Active by Meeting Place

. Active by Youth Leader

10. Answered Prayers Only

11. Unanswered Prayers Only

12. Bulletin Insert

©COoNOO~WDE

Sunday School Attendance
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Go Back and Go Forward Buttons in the Title Bar

LargeForm Title Display

Display of logged on user in the Stitle Bar

Display of current time and date in the Stillle Bar

Navigation Sidebar Menu with mouse rollover effect

Changed color of field labels to blue

Changed fields from gray[3 to a box wittgray border

The field view is automatically set to persist view virtually eliminating accidental deletion of data
The layout of the fields is vertical instead of horizontal and the tab order goes from top to bottom
Changed the style and look of the buttons

Buttons now are light blue with dark blue text

Buttons have icons that which makes using the program more aesthetic and appealing

Button have a mouse over effect that highlights to a different color and button text turns black
When the button is pressedhé highlight is darkened and returns to original color on mouse up
Most fields highlight when the user arrives on the field

Reports are displayed in a list

All Reports have updated layout and font scheme

Reports open in Print Preview mode

DoubleClick on Bport Name opens report
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Worship Attendance
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Go Back and Go Forward Buttons in the Title Bar

Large Form Title Display

Display of logged on user in the STitle Bar

Display of current time and date in the Stillle Bar

Navigation Sidebar Menu with mousdlover effect

Changed color of field labels to blue

Changed fields from gray[3 to a box with gray border

The field view is automatically set to persist view virtually eliminating accidental deletion of data
The layout of the fields is vertical insteadnofrizontal and the tab order goes from top to bottom
Changed the style and look of the buttons

Buttons now are light blue with dark blue text

Buttons have icons that which makes using the program more aesthetic and appealing

Button have a mouse oveffect that highlights to a different color and button text turns black
When the button is pressed the highlight is darkened and returns to original color on mouse up
Most fields highlight when the user arrives on the field

Reports are displayed in a list

All Reports have updated layout and font scheme

Reports open in Print Preview mode

DoubleClick on Report Name opens report

AM Attendance
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Go Back and Go Forward Buttons in the Title Bar

Large Form Title Display

Display of logged on user in the STitle Bar

Display of current time and date in the Stillle Bar

Navigation Sidebar Menu with mouse rollover effect

Changed color of field labels to blue

Changed fields from gray[3 to a box with gray border

The field view is automatically set to persist vievudlly eliminating accidental deletion of data
The layout of the fields is vertical instead of horizontal and the tab order goes from top to bottom
Changed the style and look of the buttons

Buttons now are light blue with dark blue text

Buttons have iconthat which makes using the program more aesthetic and appealing

Button have a mouse over effect that highlights to a different color and button text turns black
When the button is pressed the highlight is darkened and returns to original color on mouse up
Most fields highlight when the user arrives on the field

Reports are displayed in a list

All Reports have updated layout and font scheme

Reports open in Print Preview mode

DoubleClick on Report Name opens report

PM Attendance
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Go Back and Go ForwaBdittons in the Title Bar
Large Form Title Display

Display of logged on user in the Stitle Bar

Display of current time and date in the Stillle Bar
Navigation Sidebar Menu with mouse rollover effect
Changed color of field labels to blue
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Changed fieldfrom gray 3D to a box with gray border

The field view is automatically set to persist view virtually eliminating accidental deletion of data
The layout of the fields is vertical instead of horizontal and the tab order goes from top to bottom
Changed thetgle and look of the buttons

Buttons now are light blue with dark blue text

Buttons have icons that which makes using the program more aesthetic and appealing

Button have a mouse over effect that highlights to a different color and button text turns black
When the button is pressed the highlight is darkened and returns to original color on mouse up
Most fields highlight when the user arrives on the field

Reports are displayed in a list

All Reports have updated layout and font scheme

Reports open in Print Byiew mode

DoubleClick on Report Name opens report

MW Attendance
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Go Back and Go Forward Buttons in the Title Bar

Large Form Title Display

Display of logged on user in the Stiitle Bar

Display of current time and date in the Stillle Bar

NavigationSidebar Menu with mouse rollover effect

Changed color of field labels to blue

Changed fields from gray[3 to a box with gray border

The field view is automatically set to persist view virtually eliminating accidental deletion of data
The layout of the élds is verticabicehorizontal and the tab order goes from top to bottom
Changed the style and look of the buttons

Buttons now are light blue with dark blue text

Buttons have icons that which makes using the program more aesthetic and appealing

Button have a mouse over effect that highlights to a different color and button text turns black
When the button is pressed the highlight is darkened and returns to original color on mouse up
Most fields highlight when the user arrives on the field

Reports are didayed in a list

All Reports have updated layout and font scheme

Reports open in Print Preview mode

DoubleClick on Report Name opens report

Mailing Labels
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Go Back and Go Forward Buttons in the Title Bar

Large Form Title Display

Display of logged on user the SukTitle Bar

Display of current time and date in the Stillle Bar

Navigation Sidebar Menu with mouse rollover effect

Changed color of field labels to blue

Changed fields from gray[3 to a box with gray border

The field view is automatically sei persist view virtually eliminating accidental deletion of data
The layout of the fields is verticakehorizontal and the tab order goes from top to bottom
Changed the style and look of the buttons

Buttons now are light blue with dark blue text

Buttonshave icons that which makes using the program more aesthetic and appealing
Button have a mouse over effect that highlights to a different color and button text turns black
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When the button is pressed the highlight is darkened and returns to original @olorouse up
Most fields highlight when the user arrives on the field

Reports are displayed in a list

All Reports have updated layout and font scheme

Reports open in Print Preview mode

DoubleClick on Report Name opens report

Contacts
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Go Back and Go ForveaButtons in the Title Bar

Large Form Title Display

Display of logged on user in the Stitle Bar

Display of current time and date in the Stillle Bar

Navigation Sidebar Menu with mouse rollover effect

Changed color of field labels to blue

Changed field from gray & to a box with gray border

The field view is automatically set to persist view virtually eliminating accidental deletion of data
The layout of the fields is verticakehorizontal and the tab order goes from top to bottom
Changed the styland look of the buttons

Buttons now are light blue with dark blue text

Buttons have icons that which makes using the program more aesthetic and appealing

Button have a mouse over effect that highlights to a different color and button text turns black
Whenthe button is pressed the highlight is darkened and returns to original color on mouse up
Most fields highlight when the user arrives on the field

Reports are displayed in a list

All Reports have updated layout and font scheme

Reports open in Prirfereview mode

DoubleClick on Report Name opens report

Merge Letters
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Go Back and Go Forward Buttons in the Title Bar

Large Form Title Display

Display of logged on user in the Stiitle Bar

Display of current time and date in the Stillle Bar

Navigation Siebar Menu with mouse rollover effect

Changed color of field labels to blue

Changed fields from gray[3 to a box with gray border

The field view is automatically set to persist view virtually eliminating accidental deletion of data
The layout of the figls is verticaVicehorizontal and the tab order goes from top to bottom
Changed the style and look of the buttons

Buttons now are light blue with dark blue text

Buttons have icons that which makes using the program more aesthetic and appealing

Button havea mouse over effect that highlights to a different color and button text turns black
When the button is pressed the highlight is darkened and returns to original color on mouse up
Most fields highlight when the user arrives on the field

Reports are displged in a list

All Reports have updated layout and font scheme

Reports open in Print Preview mode

DoubleClick on Report Name opens report

Email Letter Button
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Email Group and Web Access

Go Back and Go Forward Buttons in the Title Bar

Large Form TitlBisplay

Display of logged on user in the STitle Bar

Display of current time and date in the Stillle Bar

Navigation Sidebar Menu with mouse rollover effect

Changed color of field labels to blue

Changed fields from gray[3 to a box with gray border

The field view is automatically set to persist view virtually eliminating accidental deletion of data
The layout of the fields is verticakehorizontal and the tab order goes from top to bottom
Changed the style and look of the buttons

Buttons now are ligt blue with dark blue text

Buttons have icons that which makes using the program more aesthetic and appealing
Button have a mouse over effect that highlights to a different color and button text turns black
When the button is pressed the highlight is demked and returns to original color on mouse up
Most fields highlight when the user arrives on the field

Reports are displayed in a list

All Reports have updated layout and font scheme

Reports open in Print Preview mode

DoubleClick on Report Name opens m@p

EmailChurch Grps Tab

Type Email Tab

Email Visitors Grps Tab

Em Outreach Grps Tab

Email Family Grps Tab

Google Link

Bing Link

YouTube Link

Churchsoft Support Link

Churchsoft Store Link
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Contributions

Go Back and Go Forward Buttons in the Title Bar

Large Form Title Display

Display of logged on user in the Stitle Bar

Display of current time and date in the Stillle Bar

Navigation Sidebar Menu with mouse rollover effect

Changed color of field labels to blue

Changed fields from gray[3 to a box wh gray border

The field view is automatically set to persist view virtually eliminating accidental deletion of data
The layout of the fields is verticalcehorizontal and the tab order goes from top to bottom
Changed the style and look of the buttons

Buitons now are light blue with dark blue text

Buttons have icons that which makes using the program more aesthetic and appealing
Button have a mouse over effect that highlights to a different color and button text turns black
When the button is pressed tHaghlight is darkened and returns to original color on mouse up
Most fields highlight when the user arrives on the field

Year To Date Giving Display
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(ReportsTabFeatures and Enhancements)

Reports are displayed in a list

Auto Enter Date Range

All Reports have updated layout and font scheme
Reports open in Print Previewode

DoubleClick on Report Name opens report

Filter Reports by:

1.

NoghsM®ON

All Givers

Members Only

Visitors Only

Reg Attending Noivlembers

Other Donors

Members and Visitors

aSY0oSNDa NamaAlG2NEZ w!

General Ledger

Go Back and Go Forward Buttons in the Title Bar
Laige Form Title Display

Display of logged on user in the Stitle Bar

Display of current time and date in the Stillle Bar
Navigation Sidebar Menu with mouse rollover effect
Changed color of field labels to blue

Changed fields from gray[3 to a box with gy border
The field view is automatically set to persist view virtually eliminating accidental deletion of data
The layout of the fields is vertical instead of horizontal and the tab order goes from top to bottom
Changed the style and look of the buttons
Buttons now are light blue with dark blue text
Buttons have icons that which makes using the program more aesthetic and appealing
Button have a mouse over effect that highlights to a different color and button text turns black
When the button is pressed ¢hhighlight is darkened and returns to original color on mouse up
Most fields highlight when the user arrives on the field
(Reports Features and Enhancements)

Reports are displayed in a list

All Reports have updated layout and font scheme
Reports open infiht Preview mode

DoubleClick on Report Name opens report

Added the following Reports:
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Fund Balance Statement Reports

Fund Balance Statement Any Fund

Fund Balance Statement Itemized

Fund Balance Statement Page Each Fund
Fund Balance Statement Summary 1
Fund Balance Statement Summary 2
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Chart of Accounts and Budget
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(Setup
1
1

Go Back and Go Forward Buttons in the Title Bar

Large Form Title Display

Display of logged on user in the STitle Bar

Display of current time and date in the Stillle Bar

Navigation Sidebavlenu with mouse rollover effect

Changed color of field labels to blue

Changed fields from gray[3 to a box with gray border

The field view is automatically set to persist view virtually eliminating accidental deletion of data
The layout of the fields igerticalvicehorizontal and the tab order goes from top to bottom
Changed the style and look of the buttons

Buttons now are light blue with dark blue text

Buttons have icons that which makes using the program more aesthetic and appealing
Button have a mose over effect that highlights to a different color and button text turns black
When the button is pressed the highlight is darkened and returns to original color on mouse up
Most fields highlight when the user arrives on the field

Reports are displayed @list

All Reports have updated layout and font scheme

Reports open in Print Preview mode

DoubleClick on Report Name opens report

Funds Tab Features and Enhancements)
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Pledges
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Go Back and Go ForwaBdittons in the Title Bar

Large Form Title Display

Display of logged on user in the Stiitle Bar

Display of current time and date in the Stillle Bar

Navigation Sidebar Menu with mouse rollover effect

Changed color of field labels to blue

Changed fieldd'om gray 3D to a box with gray border

The field view is automatically set to persist view virtually eliminating accidental deletion of data
The layout of the fields is verticakcehorizontal and the tab order goes from top to bottom
Changed the styleral look of the buttons

Buttons now are light blue with dark blue text

Buttons have icons that which makes using the program more aesthetic and appealing

Button have a mouse over effect that highlights to a different color and button text turns black
When the button is pressed the highlight is darkened and returns to original color on mouse up
Most fields highlight when the user arrives on the field

Reports are displayed in a list

All Reports have updated layout and font scheme

Reports open in Print Previewode

DoubleClick on Report Name opens report

Financial Setup Checklist

il
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Go Back and Go Forward Buttons in the Title Bar
Large Form Title Display
Display of logged on user in the Stitle Bar
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Display of current time and date in the Stillle Bar

Navigation Sidebar Menu with mouse rollover effect

Changed color of field labels to blue

Changed fields from gray[3 to a box with gray border

The field view is automatically set to persist view virtually eliminating accidental deletion of data
The layout of thdields is verticalicehorizontal and the tab order goes from top to bottom
Changed the style and look of the buttons

Buttons now are light blue with dark blue text

Buttons have icons that which makes using the program more aesthetic and appealing

Button have a mouse over effect that highlights to a different color and button text turns black
When the button is pressed the highlight is darkened and returns to original color on mouse up
Most fields highlight when the user arrives on the field

Reports are diplayed in a list

All Reports have updated layout and font scheme

Reports open in Print Preview mode

DoubleClick on Report Name opens report

Assets Manager
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Go Back and Go Forward Buttons in the Title Bar

Large Form Title Display

Display of logged on usar the SubTitle Bar

Display of current time and date in the Stillle Bar

Navigation Sidebar Menu with mouse rollover effect

Changed color of field labels to blue

Changed fields from gray[3 to a box with gray border

The field view is automatically stet persist view virtually eliminating accidental deletion of data
The layout of the fields is verticakcehorizontal and the tab order goes from top to bottom
Changed the style and look of the buttons

Buttons now are light blue with dark blue text

Buttons have icons that which makes using the program more aesthetic and appealing
Button have a mouse over effect that highlights to a different color and button text turns black
When the button is pressed the highlight is darkened and returns to original aolmouse up
Most fields highlight when the user arrives on the field

Reports are displayed in a list

All Reports have updated layout and font scheme

Reports open in Print Preview mode

DoubleClick on Report Name opens report
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New Assets Manager Reports

1. Any Asset By Description

Any Asset By Type

Assets By Date In Service

Assets By Price and Value

Assets By Type

Assets In Service

oA wWN
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7. Assets Removed Fro8ervice

Church Minutes
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Go Back and Go Forward Buttons in the Title Bar

Large Form Title Display

Display of logged on user in the STitle Bar

Display of current time and date in the Stillle Bar

Navigation Sidebar Menu with mouse rollover effect

Change color of field labels to blue

Changed fields from gray[3 to a box with gray border

The field view is automatically set to persist view virtually eliminating accidental deletion of data
The layout of the fields is verticakehorizontal and the tab ater goes from top to bottom
Changed the style and look of the buttons

Buttons now are light blue with dark blue text

Buttons have icons that which makes using the program more aesthetic and appealing

Button have a mouse over effect that highlights tdifierent color and button text turns black
When the button is pressed the highlight is darkened and returns to original color on mouse up
Most fields highlight when the user arrives on the field

Reports are displayed in a list

All Reports have updated layt and font scheme

Reports open in Print Preview mode

DoubleClick on Report Name opens report

Appointments
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Go Back and Go Forward Buttons in the Title Bar

Large Form Title Display

Display of logged on user in the Stitle Bar

Display of current time ahdate in the SulTitle Bar

Navigation Sidebar Menu with mouse rollover effect

Changed color of field labels to blue

Changed fields from gray[3 to a box with gray border

The field view is automatically set to persist view virtually eliminating accitidatetion of data
The layout of the fields is verticakcehorizontal and the tab order goes from top to bottom
Changed the style and look of the buttons

Buttons now are light blue with dark blue text

Buttons have icons that which makes using the prognaone aesthetic and appealing

Button have a mouse over effect that highlights to a different color and button text turns black
When the button is pressed the highlight is darkened and returns to original color on mouse up
Most fields highlight when the usearrives on the field

Reports are displayed in a list

All Reports have updated layout and font scheme

Reports open in Print Preview mode

DoubleClick on Report Name opens report

Events / Facility Scheduler

|l

)l
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Go Back and Go Forward Buttons in the Title Bar
Large Form Title Display

Display of logged on user in the Stitle Bar
Display of current time and date in the Stillle Bar
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Navigation Sidebar Menu with mouse rollover effect

Changed color of field labels to blue

Changed fields from gray[3 to a box wth gray border

The field view is automatically set to persist view virtually eliminating accidental deletion of data
The layout of the fields is verticalcehorizontal and the tab order goes from top to bottom
Changed the style and look of the buttons

Butons now are light blue with dark blue text

Buttons have icons that which makes using the program more aesthetic and appealing
Button have a mouse over effect that highlights to a different color and button text turns black
When the button is pressed thaghlight is darkened and returns to original color on mouse up
Most fields highlight when the user arrives on the field

Reports are displayed in a list

All Reports have updated layout and font scheme

Reports open in Print Preview mode

DoubleClick on Rept Name opens report

Empty Tables

)l
)l
)l

Font and Color scheme updated
Buttons have icons
Button color scheme updated with mouse over effect

Import / Export Data
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Go Back and Go Forward Buttons in the Title Bar

Large Form Title Display

Display of logged on usar the SukTitle Bar

Display of current time and date in the Stillle Bar

Navigation Sidebar Menu with mouse rollover effect

Changed color of field labels to blue

Changed fields from gray[3 to a box with gray border

The field view is automatically st persist view virtually eliminating accidental deletion of data
Changed the style and look of the buttons

Buttons now are light blue with dark blue text

Buttons have icons that which makes using the program more aesthetic and appealing
Button have a mowsover effect that highlights to a different color and button text turns black
When the button is pressed the highlight is darkened and returns to original color on mouse up

Utility & Tools
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Go Back and Go Forward Buttons in the Title Bar

Large Form Titl®isplay

Display of logged on user in the Stitle Bar

Display of current time and date in the Stillle Bar

Navigation Sidebar Menu with mouse rollover effect

Changed color of field labels to blue

Changed fields from gray[3 to a box with gray border

The field view is automatically set to persist view virtually eliminating accidental deletion of data
Changed the style and look of the buttons

Buttons now are light blue with dark blue text

Buttons have icons that which makes using the program more agstiied appealing

Button have a mouse over effect that highlights to a different color and button text turns black
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1  When the button is pressed the highlight is darkened and returns to original color on mouse up

Welcome To Churchsoft Backup

Go Back and GmRvard Buttons in the Title Bar

Large Form Title Display

Display of logged on user in the Stitle Bar

Display of current time and date in the Stilblle Bar

Navigation Sidebar Menu with mouse rollover effect

Changed color of field labels to blue

Changedields from gray @ to a box with gray border

The field view is automatically set to persist view virtually eliminating accidental deletion of data
The layout of the fields is vertical instead of horizontal and the tab order goes from top to bottom
Change the style and look of the buttons

Buttons now are light blue with dark blue text

Buttons have icons that which makes using the program more aesthetic and appealing

Button have a mouse over effect that highlights to a different color and button text tulark

When the button is pressed the highlight is darkened and returns to original color on mouse up
Most fields highlight when the user arrives on the field
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Backup

Go Back and Go Forward Buttons in the Title Bar

Large Form Title Display

Display ofogged on user in the Sfitle Bar

Display of current time and date in the Stillle Bar

Navigation Sidebar Menu with mouse rollover effect

Changed color of field labels to blue

Changed fields from gray[3 to a box with gray border

The field view is aoimatically set to persist view virtually eliminating accidental deletion of data
The layout of the fields is verticakcehorizontal and the tab order goes from top to bottom
Changed the style and look of the buttons

Buttons now are light blue with darkue text

Buttons have icons that which makes using the program more aesthetic and appealing
Button have a mouse over effect that highlights to a different color and button text turns black
When the button is pressed the highlight is darkened and returm@itpinal color on mouse up
Most fields highlight when the user arrives on the field

G. N2PgasS¢ odzitz2ya

Targetdefaults withdate and time for folder name
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Restore

Go Back and Go Forward Buttons in the Title Bar

Large Form Title Display

Display of logged ouser in the SulTitle Bar

Display of current time and date in the Stillle Bar

Navigation Sidebar Menu with mouse rollover effect

Changed color of field labels to blue

Changed fields from gray[3 to a box with gray border

The field view is automaticalet to persist view virtually eliminating accidental deletion of data
The layout of the fields is verticalcehorizontal and the tab order goes from top to bottom
Changed the style and look of the buttons
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Buttons now are light blue with dark blue text

Buttons have icons that which makes using the program more aesthetic and appealing
Button have a mouse over effect that highlights to a different color and button text turns black
When the button is pressed the highlight is darkened and returns to origotaet on mouse up
Most fields highlight when the user arrives on the field

G. NegaSé¢ odzilizya

Set Up Tables
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Go Back and Go Forward Buttons in the Title Bar

Large Form Title Display

Display of logged on user in the Stitle Bar

Display of current time andate in the SubTitle Bar

Navigation Sidebar Menu with mouse rollover effect

Changed color of field labels to blue

Changed fields from gray[3 to a box with gray border

The field view is automatically set to persist view virtually eliminating acciddeatation of data
The layout of the fields is verticakehorizontal and the tab order goes from top to bottom
Changed the style and look of the buttons

Buttons now are light blue with dark blue text

Buttons have icons that which makes using the programnenaesthetic and appealing

Button have a mouse over effect that highlights to a different color and button text turns black
When the button is pressed the highlight is darkened and returns to original color on mouse up
Most fields highlight when the usarrives on the field

User Info
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Go Back and Go Forward Buttons in the Title Bar

Large Form Title Display

Display of logged on user in the Stitle Bar

Display of current time and date in the Stillle Bar

Navigation Sidebar Menu with mouse rolloediect

Changed color of field labels to blue

Changed fields from gray[3 to a box with gray border

The field view is automatically set to persist view virtually eliminating accidental deletion of data
The layout of the fields is verticaice horizontal and the tab order goes from top to bottom
Changed the style and look of the buttons

Buttons now are light blue with dark blue text

Buttons have icons that which makes using the program more aesthetic and appealing

Button have a mouse over effect that higjtiis to a different color and button text turns black
When the button is pressed the highlight is darkened and returns to original color on mouse up
Most fields highlight when the user arrives on the field
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2 - INSTALLING ASSIST 7.0

Before Installing

Make sue you have:
1 A familiar knowledge of the Windows operating system
9 Installation Instructions and Information
1 1 CDROM entitledAssist7.0.
T ¢KS / dzNNByd ' aSNDa DdzA RS
1 The License Agreement

Also do the following:
9 Close any open applications
9 Disableanti-virus spyware and securigpplicatiors.
1 Make sure your computer meets the system requirements
1 Consider doing a disk cleanup

How to do a Disk Cleaip

Automated Disk Cleanup

Before installinghe software a Disk Cleap is recommended. Preforing a Disk Cleap cleans outhe temp directory
and deleteoldfiles. To do a Disk Clagm clickStart, All Programs, Accessories, System Taatsl thenDisk Cleanp.

,2dz Y ySSR (2 RSTNI I @& 2dzNJ KTheRiskefagrentdr © al$o ndhe Kdece@sBnes) i
folder.

Another good tune up which can help performance is to ri8pgwareprogram and deleteinwantedspyware files
Manual DiskClearup
This is not recommended unless you are an intermediate user and famitieYWndows.

To clean out your temp folder manually, right clickSeart, and thenclick onOpen WindowsExplore. Select
Toolsfrom the Menu Bar and click timeFolder Options. Click theView tab and put a dot byshowhidden files,
folders, and drives ClickOKto close the Folder Options window. On the left side of Explorerwindows
navigate to the following folder. Replace [Username] witjour logged on name.
ClUser§[Usernam@\ AppDataLocal Temp. This allows you to see the temp folder of therrent user which is
under the Local Settings folder.
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Click on theTempfolder. Click on the wor&diton the menu bar. Choosgelect Allto highlight all the temp
files. ClickFile, Deleteor pressthe Delete keyon the keyboardo remove theselectedfiles. Files in the temp
directory are left over files that didn't clean up when an application closed or they are files that will be recreated
when Windows is restarted. DO NOT delaty filesfor folders that you are not sure about.
After yau tune up your systemmake sure all other programs are closad restart the computer
System Requirements
Pentium WV PC or higher
512megabyte N1B) RAM (1 gigabyte (GBecommended)
VGA or 100% compatible video graphic adapter and monitor
CDROMDrive
300 MB availabledrd diskspace
WindowsXPor higher

Mouse or other pointing device

HP compatible Laser @esk JePrinter (Recommended)

Installing Assist 7.0

General Information

There arethree types of installsClean InstalllUpgrade and Update. A Clean Instalis whena program is installed for

the first time. An Upgradeis a new version of a program that already exists on the computer. The upgrade will be
installed by default in a different folderAn Update involves changeto the same version. The program installs in two
parts: Partl installsAssist7.0. Part2 installs the database runtime engine.

Do notinstallan update version to theld folder or you will overwrite the data in the old folder with empty tables. For
example: Do not instalssist7 to Assistb.

The Install program will copy the database engine fileddfault location It is best to use thidefault locationeven
though you have the option to change it. The Application dath files (tables, forms, reports, and queriesk
installedto C\ChurchsoftAssist. Installing Assist7 will NOT OVERWRITHe data you had in a previous version.
Assist Sisinstalled in the Assist 5 folder. Assist 7 installs in the Assist7 folder.

How To Install Assist.O (Cleaninstall)

Insert the CEROM into youlCDROM Drive When the CD is insertedHECEROM WILL AUTO INSTAfthe auto run
option checked. If the program does not auto rémllow the steps below:
1 Right click on the Start button and sel€gpen Windows ExplorerFrom the left side of the window, select your
CDROM drive, then on the right side of teereendouble-click the setup.exe file.

1 InstallingAssist7.0
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9 TheSetupscreen appearsClickNext.

1  When theWelcomescreen appears, clidkext

1 TheLicenseAgreementwill appear Please read through tregreement accept the terms andlickNext

1 TheReadMe screen will appeallease read through this informati@md ClickNext.

1 When theCustomer Informationscreen appears, type in the name of your chuaol clickNext.

1 TheDestination folderscreen will appear. Cli¢kext Note: It is best to instathe programto the default
location although it is possible to install it to other drives and folders.

f TheReady to Instalscreen appeard. St SOG 4! ye2yS K2 dzasSa (GKAa O2Yl

1 When thelnstall Completed Part $creen appears, clickontinue.

1 Install The Database Engine
1 Welcome, clickext.
1 If prompted, clickRepairand then clickNext
1 Ready To Instaliclickinstall.
1 Click theFinishbutton.

1 If you receive an application error during installation, reboot and try reinstalling the softvidag&e sure the CD
is not scratched and is seated firmly in the tray. If you get a message that the Install cannot find certain files, ¢
if the software does not install, try installing it on another computer. If it does not install on the other, call
Tednical Support.

1 When the program has finished installing, an icon will be installed on your START > ALL PROGRAMS menu ar
your screen desktop.

Upgrading

An upgrade install is done the same ademninstall. Just make sure your dwt install to the Assist 5 folder or you will
over write your data.The Assist5 foldanustexist for the data to import into Assist7.

Updating Assist 7.0

If you already havéssist 7.0nstalled on your computer and you want to install the latest update, use the auto method
as follows:

Insert the CEROM into youlCDROM DriveYou need to know the drive letter of tht@BROMyou are using in case you
are asked to enter it later.) If yohave two CEROM drives, insert the CD into the top drive. When the CD is inserted,
THE CEIROM WILL AUTRUNIf you have the Auto Run option checked. If the program does not autofoilow the
steps below:

1.

Right click on the Start button and sel€&pen Windows ExplorerFrom the left side of the window, select your
CDROM drive, then on the right side of tsereendouble-click the setup.exe file.

The License Agreement will appear. If you accept The License Agreemeht\gtie,and then clik OK. Enter
a User Name and Password and then ci{This Password is located on a label on the back of the CD sleeve in
which the CD came.)

The Install Menu will appear. Click tbpdate button. If you would like to hear a welcome greeting and audio
instructions click thePlay Audiobutton. When theUpdate button is clicked, &Velcome Updatesetup screen
appears. Clicklext.
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4. When the information screen appears, clidkxt. TheEndscreen appears. Cliéikit
5. Exit the Install menu and you will see an Update icon on your screen desktop. Double dlipkigiteicon.

6. Follow the onscreen instructions. During the Update process, Ygsist5folder will be backed up to
C\Churchsaf\Backup and then youlssist 5folder will be renamed to Assist50Id. Files will then be copied
from your CEROM to the Churchsoft folder on your hard drive.

Very Important Reinstall Information

If you have to ranstall Assist7.0, make sure all of yor data files are backed up a0 NOT INSTALL IN THE SAME
FOLDERynless you have renamed the original foldekssist7.0 comes with empty tables. If you have data in your
tables and you rénstall it in the same directory, yowill overwrite your data with empty tables. When rinstalling,
there are three options: (1) Rename the Assist Folder using Explorer, and thestaléthe program. Go to the Utilities
module after you renstall, and click thé&Jpgradebutton to transfer the data from the oldables to the new tables. (2)
Back up your tables, fistall Assist7.0, and then restore your backup data providing the backup data is from the same
version. (3) Reinstallssist7.0in a different directory and then use the Utilities module to appenel data from the old
tables to the new tables. (See Chapter 14 for more information on appending records.)

Un-installing Assist 7.0

To uninstall Assist7.0, click the Starbutton; select Control Panel, then selactt N2 A NI Y | y@ick Gr8dsist dzNBS
7.0in the list, and then click th&lninstall button. After uninstallingAssist7.0, click on theParadox 1 Runtime,then

click theUninstallbutton. If you have data in your tabld80 A BACKUP BEFORE DOING THE UNINS8Tefbirhinga
un-instdl deletesdata fileg

Registering Assist 7.0
RegisteringAssist7.0 assures that you have tHatest product updatesandtechnical support services!

To registerAssist7.0, call :888-301-8580. After completing registration, you will be given an Unlock Number which will
allow unlimited entriesin Assist7.0.

Questions and Answers About Installing 7.0
What should I do if the CD does not install?
1 Open Explorer and make sure files are on the [Eere are ndiles onthe CD, call Churchsoft for a new CD.
9 If the CD contains files but does not install, trstadling on anothecomputer.
1 Make sure you have sufficient access rights to install the program.
1 Make sure your system meets the minimuequirements.
L AyadlffSR GKS LINPINI YO 2 Kg R2SayQi AG NHz/K

Make sure you installed the Runtime Database Engine. The Runtime Database Engine is located on the root directon
the CD and can be installed separately.
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How can | create two working folekrs on my computer?

Copy theAssis¥ folder to another locatiorand create another icon on yodesktop that points to the other folder. The
path on the icon that sets the working directorycis CY\ChurchsoftAssist. If you want to run Assist 5 andsfsg7 at
the same time then create a new private directory (Private5) with a different name therpuSEChurchsoftPrivate5
along with¢w C\ChurchsoftAssist5 which sets the working directory to your old Assist 5 folder.

Network Installations

How to Setup Assist.O on a Peer to Peer Network
ON THE SERVER (Computerl)

Step 1: Check Network and Share the Drive or Folder

1. Log on with the user name under which you will use the program. You must be logged on as an Administrato
InstallAssist7.0 on all computers. Open the program on eathndalonecomputer to make sure the program
has installed and runs properly. Close the program on all machines.

2. You must know the names of all the computers involved. To locate this infornragtainclidk My Computerand
clickProperties You will see the computer name beside the field, Full Computer Ndtoe this example, we
will use the computer names Computerl (which we will designate as the g@reesne on which the data and
network control filewill reside) and Computer2 (which we will call the client). When settingagist 70, you
will need to change the computer names to reflect the names of your computers. For ex&@uopiputerlmay
be Churchofficeand Computer 2may bePastorsoffice.Note case and type the names exactly as they appear.

3. Determine which machine you want to designate as the server (in our example, this will be Computerl). Sta
with Computerl and make sure the network is working properly by clickingyNetwork Placen the start
menu. All computers should show up in the Local Network window. If all computers are not shown, then chec
your network cards and cords making sure they are properly installed or connected.

4. On Computerl, create a new folder on the rootvericalled CSNET. To do this, open Windows Explorer by right
clicking on theStart button and choosindexplore. Slide the left vertical button up until you séecalDisk (C:)
and click on it. On the menu bar cligite, New Foldeand name the folde€CSNET .Slide the left vertical button
down until you see the€SNETolder in the left window and right click on it. When the menu pops up, choose
Sharing and Security.

5. In the Networking Sharing and Security section check the squaBhaseThis Folderon the Network. CSNET
will appear in the Share Name field. Put a checRlbyw Other Users to Change My File€lickApply. A hand
should appear under the CSNET folder.

6. Also, share the Assisfolder. Slide the left vertical button up until you skecal Disk (C:and click on it. Slide
the left vertical button down until you see the Churchsoft folder. Clickhent signby Churchsoft. Under the
Churchsoft folder right click oAssis?. When themenu popsup, chooseSharing and Security Share a#ssist
and allow other users to change files.

Step 2: Change settings in the BDE
1. Click onStartthen Control Panel Double click on thBDE Administrator When the BDE Admin opens, click on

the Configurationtab. Click onhe + signby drivers, tick onthe + sigrby native, then click oRaradox
2. Click NET DIRand type the path name&)\ComputerACSNET. This is the location of the Pdoxusrs.net (network
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control file). This path must be the same on all computers. Do not UMS&SRET as the path. All computers
must point to this file in the BDE.

3. Click Paradox again, and a series of green triangles will appear next to Configuration, Drivers, Native, al
Paradox. Also, the two arrow buttons on the tool bar will turn blue and red. Click theAmply button, and
clickYeswhen prompted to save changes to PARADOX. The triangles will disappear, and the arrows will becon
grayed out.

4. In the left hand windw, click onthe + signby System, click oNIT. On the right windowset the following
entries as follows:

LOCAL SHARETrue
LOW MEMORY USAGE LIMIT to 64
MAXBUFSIZE to 16384
MAXFILEHANDLERS to 255
MEMSIZEo 32 or larger on systems with 1GB of memory (max 205MB)
MINBUFSIZE to 1024
SHAREDMEMLOCATION to 5BDE
h. SHAREDMEMSIZE to 16384
Click on theblue arrowthat curves to the right and when asked, cli@Kand save all edits to Paradox and close
the BDE Adminisator. You are now done with the server computer.

@rpoo0oTp

ON THE CLIENT (Computer2)
Step 3: Change settings in the BDE on the client computer

1. Click onStartthen Control Panel Double click on thBDE Administrator When the BDE Admin opens, click on
the Configurationtab. Click othe + signby drivers, click othe + signby native, then click oRaradox

2. Repeat the BDE changes (all of Step 2 above) for each computer in the network. Note that the NET DIR sett
should be the same on all computers; histexample\\ComputerACSNET.

Step 4: Change the path on the icon to point to the data

1. Right click on théssist7.0icon that opens the program. ChooBeoperties Click on thé&hortcuttab. Click in
the target field to remove the highlight.

2. Usethe left arrow until you see thew "C\ChurchsoftAssis?" path. Highlight GChurchsoft and type
\\Computerl. Thew path now should bew "\\ComputerlAssist5". Now when you click on the icéssist
7.0 will openusingthe data on the server machineYou do not need to type Churchsoft in the path because the
Assist folder is shared

ON ALL COMPUTERS
IMPORTANT Search for and delete any paradox.lck and pdoxusrs.Ick files before stassng7.0. To do the search
click Startand type p*.Ick in the Search field then clicRee More ResultsDelete any paradox.lck and pdoxusrs.lck that

are found. When startind\ssist7.0, if you get the message Initialization failed, could not initialize BDE then close all
programs and search for and delete theoab .Ick files.

Screen Resolution

A screen resolution of 1024 x 768 recommendedunless you are using a small monitor (14 or 15 inch). A larger
resolution number will cause items to appear smaller on your screen, thus allowing all of the form to Elsavg a
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resolution of640 x 480 may not show the entire form when the program ieng because the items will appear larger
and you will have to use the scroll bars to see all of the form. If you run in a resolution higher than 800 x 600, the forn
will appear small and are harder to read. To change your resolution, right click sargien desktop, sele@roperties

and thenclick on theSettingstab and slide the pointer in the screen area to adjust the resolution. When a resolution of
800 x 600 is used, the form will not fill all of the application workspace. Maximizing willnaxiyize the window, not

the form.

Position Properties Tool Bar
When the program opens, left click, hold and drag Brepertiestool bar (with the arrows) on the same line as the

standard tool bar (with the printer icon). If the entire form does nobwh right click on any tool bar and choose
Customizethen click theToolbarsbutton and change the slider t8mall Border.
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3 - LEARNINGTO USE ASSIST 7.0

The Workspace Window

The application workspace is the area that displays information and tools ratatbd runtime database engine. The
application workspace consists of:

Title Bar & Functions

)m.rol lcon TilIeB{r Menu Bar Tool Bar Project View Assist Form Workspace Title Bar
’lF: Paradox X Il ‘ J;_ // E‘@
File Edit View Tools Window Help . . .
D@EW&:onERs | DEITAG e R - M || A title bar is the section at the top of a
window that contains the name or
= E=2Ech
DR EICEN description of the window. It is used to
"o [Pt e identify the application and &l that is
E:SSTSSJEW EEZLZLZ"JJ.‘;M EEE?;Z';‘;Z‘: being used. Three buttons located in
ﬁgéiﬂes Ei::::j;:o’ifdl EE:::;CEZ:::E:ZD’TLM EECJZZ‘;T.C the right hand corner of the title bar
Reports d Fsl Cellpt 02 fs! Ckledard f i
o, B B Bome serve key functions:
By Data bladsle Badteid BchataccL fd Boweon
8 Stegli Eie  Bowsiw  Boo
Ry Howemws B =] Minimizebutton ¢ Reduces the
e BT o window to the task bar.
Eiz::fuo@kfujm %E:::?f%m EEE?S‘.‘L“.’S' Maximize litton C En|arges the
Batoftst i B chartty fsl Houavtl K ) X
[ - window to fit the entire screen.
Emey Bowwnn Einew [E3 Close button ¢ Closes the
Hoackups Honvi B comecthil _
AR SR Sqi window.
Bruletind B Ckbankac sl H tounselfs
B, Borw  Bomd
R el e Menu Bar
Kl | o
351 abject(s) of 2635 [working Directory: JAAT\ASSISTTRELY Y . . .
This bar displays the headings for each
‘I — ‘\ | drop-down menu. Commands are
Project Viewer SCHL | NUM | CaPs
— — =2 grouped under each of these menu
Status [ Message Bar - - . .
: LRI headings according to function
Tool Bar

This toolbar contains short cuts to some of the most frequently used commands fromeha bar.

Project Viewer

This is a tool for organizing, managing, and using files. The Project Viewer displays all files for the current working a
private directories.

Application Workspace
This is the workarea screen where files can be selected added within the database.
Status / Message Bar

This bar displays information about the active document.
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Button and Info Bar

This bar displays what area of the program the user is currently working in.

Starting Assist 7.0
Click orthe Startbutton then click orAll Programs Click orChurchsoftthen click theAssist 7.0

The Login Form will display. If User Password Controls have been enabled by the System Administrator, then enter y
User Name and Password and then clickltbginbutton. If User Password Controls are turned off, then ¢ladsin

Help is available by clicking ételp from the menu. If you need technicabssistance and you are covered under a
maintenance plan, call (888) 36d580. If you are not on a maintenang#an, call (864) 22B118.

Entering Unlock Number
Assist 7.0works in DEMO Mode untilndnlock Number is entered. The Unlock Number is a uniqgue number generated
the day you call to register your copyAdsist 7.0To enter theUnlockNumber, on theNavigation Sidebavlienu clickon

the Admin &Setupicon and therfrom the Setup Form, click th®@pen User Infdutton. Click in the Unlock Number field
and enter the numbeprovided afterregisteing the software

Navigation and Selection
This section wiitell you how to get around iAssist 7.0and other helpful tips and shoduts.
Menu Command Keys

For programs which are open.

ESC Close a Control menu, but leave the Control menu box
Press ESC again Deselect the Control menu box.

ALT + ESC Cycleghrough open applications on the Windows desktop.
CTRL + ESC Access the Start button on the taskbar.

ALT + HYPHEN Open the active window's Control menu.

ALT + SPACEBAR  Open the application Control menu

ALT + TAB Display the next application on the Wings desktop.
ForAssist7.0

Use... To...

ALT Select the Menu bar

ALT + HYPHEN Open the child window Control menu

ALT + SPACEBAR  Open the application Control menu

ARROW KEYS Select menu items

ENTER or Open the selected menu

ESC Exit from a menwvithout choosing a command

FormNavigation Keys
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This table shows the keys with which you can navigate when you are looking at data in forms. Make sure NUMLOCI
off when you use ALT in combination with a keypad key. Field view anfiehbriew keys ag listed.

Key Nonfield view

PAGE UP Up one set of records
CTRL + PAGE UP  Left one screen

PAGE DOWN Down one set of records
CTRL + PAGE DOWNRIght one screen

OME First field of record
SHIFT + HOME Select first field of record
CTRL + HOME Firstfield of first record
ALT + HOME First field of record

END Last field of record
ENTERNext field Next field

CTRL + END Last field of last record
ALT + END Last field of record

LEFT ARROW (LA) Left one field

CTRL + SHIFT+LA  Select first field of reord
ALT +LA Left one field

RIGHT ARROW (RA) Right one field

CTRL + SHIFT+(RA) Select to last field of record

ALT +RA Right one field

UP ARROW (UA) Up one field

CTRL+ UA Move to same field of first record
ALT + UA Up one field

DOWN ARROW (DA) Down onefield

CTRL +DA Move to same field of last record
ALT + DA Down one field

TAB Next field

SHIFT + TAB Previous field

Form Window Shortcuts

CTRL+A Locate next

CTRL+D Locks record for data entry
CTRL+F Field View

CTRL + INSERT Copy to the Clipoard

CTRL+L Lock the current record

CTRL + SHIFT +L  Post changes made to the current record
CTRL+R Rotate columns (on table frame)
CTRL+T Memo View

CTRL+Z Locate Value

CTRL + SHIFT +Z Locate and Replace

DELETE Clear or delete

SHIFT + DELET Cut to the Clipboard
SHIFT + INSERT Paste from the Clipboard

When In Edit Mode

INSERT Insert record (if there is not an insert button)
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SHIFT + INSERT Paste (same as Edit, Paste)

CTRL + INSERT Copy (same as Edit, Copy)

DELETE Delete selectedext (same as Edit, Delete)

SHIFT + DELETE Cut (same as Edit, Cut)

CTRL + DELETE Delete record (if there is not a delete button)
BACKSPACE Delete character to the left or delete selected text
CTRL + BACKSPACEDelete word to left

ALT + BACKSPACE Undo reord edit (same as Edit, Undo)

ESC Undo field edit

TAB Post value and move to next field
SHIFT + TAB Post value and move to previous field
ENTER Post value and move to next field

CTRL + SPACEBAR Lookup Help (if defined)
CTRL + SHIFT + SPAWNIEve Hep (if applicable)*

Function Keys in Forms

F1 Displays Help

F2 Field View

SHIFT + F2 Memo View if field is a memo field
CTRL + F2 Persistent Field View

F3 Super Back TAB

CTRL + F3 Refresh data*

SHIFT + F3 Previous Page

F4 Super TAB

SHIFT + F4 Next Page (Next note page for example)
F5 Lock record

SHIFT + F5 Post record and SAVE CHANGES IMMEDIATELY
CTRL + F5 Post/Keep Lock

F6 View current object's rightlick menu
F9 Edit/End Edit

F10 Menu

SHIFT + F10 View current object'sight-click menu
F11 Go To Previous record

CTRL + F11 First record

SHIFT + F11 Previous set

F12 Go To Next record

CTRL + F12 Last record

SHIFT + F12 Next set

Using the Tool Bars

There are three main tool bars: Standard, Property and Status Hag.tool bars may beustomized. To custom the
toolbars, right click on théoolbar and chooseCustomizethen click theToolbarsbutton. You may also choose Tools,
Settings, Customize Toolbars from the menu bar and then

Open File Icon Opens a form oreport
Print Icon Invokes the printer dialogue
Cut Icon Cut a selection to the clipboard

Copy Icon Copies a selection to the clipboard
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Paste Icon Paste from the clipboard

Project Viewer Icon  Opens the Project Viewer to manage files
View Data Takes thdorm out of edit mode

Edit Data Icon Puts the form in edit mode

Locate Icon Invokes the Locate Value Dialogue Box
Locate Next Icon Locates the next searched value

Navigation Arrows First Record, Previous Set (10), Previous Record, Next Record, Neaxtl §ast Record
Filter Icon Find a Group of Records

Searching T How To Find or Locate

This section will tell you how to locate the data you have in Assist. First you need to knodssiwit70 is a relational
program. A relational program is a maabte (Master) that is linked to other tables (detail or often called child tables).
When in the Data Entry Form, the name and address, for example, are fields in the main table.

The family table is a detail table. The main table may be actively seardhe search a detail table you must be in the
¢-ofS +ASg C2N¥O L¥ &2dz G4NEBE aSIFNOK I RSOGFAf G oftS @&:
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Locating

Using the Locate Icon (Binoculars Icon)

To locak a person when in the Data Entry Fouwfick in the field you want tasearch. For example, click the Name field

in the upper right corner. Then click on thaocularsicon on the tool bar or choose Record, Locatelue from the
menu. The drop downdld namedFieldwill display Name. If this is not the field you want to search on, click the drop
down arrow and choose another field.

Then click in thevaluefield and type the name of the person you want to locate. You may use wild card characters
(symbols to represent part of the name) so you do not have to type then entire name. For example: to locate Johi
Smith, type joh..smi.. in the value field. Searchers are not case sensitive unless you specify them to be on the sea
dialogue. ForalistafA f R OF NR OKI NI OGSNARZ &aSS GKS aSOiAz2y o0St2g¢
Using the Locate Record Button

See the section in the Data Entry Form for information on usind.tlvate Recordbutton.

Locating Next

WhenAssist7.0 locates a value, it always finds the first value match to the criteria you specified. Joh..Smi..would locat
the first John Smith in the database. To locate the next without having-émter the search criteria, click thdocate

next icon pinocularswith the blue arrow). Each time you click thlocate nexticon the next record matching the
search criteria will be found.

Replacing Data

Sometimes you will want to locate one value and replace it with another value. For example: Suppose theri®nk na
assigned to Data Records changes from SunTrust to Wachovia. Rather than retyping all the data you can search
SunTrust and havassist 70 replace all the records with the new data.

Using theTable View



1 Open the Table View

1 Type the new data in thReplace field
9 Click on the old data in the table

9 Click the Replace button

Using theForm

1 On the menu bar click Record, Locate, Replace

1 Enter the value you want to search for in the value field
1 Type the new or replace value in the Replace field

1 When pronpted, click Change All Occurrences

Using theSearch and Replace From

Click the Search / Replace button located on the different forms
Choose the table you want to search

Choose the field you want to search

Type the value you want to use for the search

Choose the field you want to replace

Type the new replace data in the Replace With Value field

=A =4 =4 =8 =4 =4

Filtering Data

. 2dz oyl G2 4SS OSNIFAY NBO2NRa® {2YSGAYSA @2dz R2y U
records in a database. Yoarcuse filters to limit your view to those records whose field values meet the conditions you
set. You can also use a filter to change the order in which records are displayed.

Filters let you view a subset of records. For example, you might want tordgehosechurch membersvho live on a
certain street. Filters make it possible to view and edit recosdsose fields meet conditions specified by you even
though they are in a different order. You can also specify a range based on the maseddedary indexes such as last
name.

HOW TO
1 Click on the filter icon (funnel) on the tool bar or
M Choose Record, Filter from the Menu bar.
1 Type the filter criteria in a field
M Click OK

The only records that will show in the form are those you specifiegdfhS F A € G S NIp L¥ @2dz asSi
the filter to see all the records again. If you filter a field and do not see any records, it is because there are 130 recor
that match thecriteria, or you have incorrectly entered the filter.cRIHelp from the menu bar for more information on
filtering. Example: To find all church members that live in Dallas, type Dallas in the city field. To find all churc
members that live in Dallas and Fort Worth, type Dallas OR Fort Worth in the lcity fie

Using Wildcard Characters
If you can't remember the exact spelling or syntax of the data you want to locate, you can use wildcards. Wildcards a
operators that let you suggest patterts use in your search. You can use two wildcards in any search string you specify

usingLocate and Replace.

To search for @ or ..characters as literals, you must precede them with a bacKs)ashdr example: If you search for
yourname@yahoo.corthe @ must be preceded with a backslash.
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Extended list of wildcards

You can use an extended set of wildcards in a search string when you enable advanced pattern matcbdatéhand
Replacadialog box.

Wildcard Character Represents

@ Any single chacter

. Any value

A Beginning of field

$ End of field

* Match none or more of the expressions before the *

+ Match one or more of the expressions before the +

? Match one or none of the expressions before the ?

, Match either the charactersdjore or after the vertical bar
[abc] Match any of the characters contained within the brackets
[abc] Match any characters not contained within the brackets
(abc) A group (a series of literals)

\ Use the following wildcard operator as a regular clotea
\r Carriage return

\n Line feed

\t Tab

\f Form feed

The Project Viewer

The Project Viewer is a utility for organizing, managing, and using your files. The Project Viewer displays all files for
current working and private directories. Open the Project Viewer by chodsinls, Project Vieweor by clicking on the
Project \lew icon (yellow folder with the white paper on the corner)

When the Project Vieweopensthe field Working Directory or Database shows the path to the data folder you are
working in, commonly called theorking directory. IAssist7.0 the working foler is Assist

Although most forms can be opened from the Project Viewer, we recommend opening them by clicking a button on
form. Some forms will not work unless they are opened from their calling form.

To open a form using the Project Viewer:
Open he Project Viewer
Click orForms

Double clickhe form

The Project Viewer is especially useful when you want to change directories to another folder such as a backup folc
you have made.

To switch to a different data folder using the Project Vies@mngete the following:

Click theProjecticon.
Click the button beside the drop down field with tiellow folderon it
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Clickthe folder you wantin the Browse For folder dialogue

ClickOK

2 KSy GKS YSaal3dasS a/ KFy3aiay3a | 2 dzaldési@dddvindgvd, cioBKNS OG 2 NB 2 NJ
Other Information and Tips

To sort a detail table in table view, click tRétericon. Clickhe field you want tosort byin the Order By section and
then clickOK

Birthday fields are automatically converted to faligit years even if you only enter two digits.

Data may be copied and pasted from one field to another or from one record to another. Highlight the data and choos
CTRIC to copy data and CTRLto paste or click th€opyand Pasteicons on the tool bar.

Phone number fields are formatted to accept phone numbers with area codesthout area codes. When using area

codes, they must be enclosed in parenthesis. Press the space bar and the first parenthesis will be added. Then just t
the number. Seehe Chapter on the Data Entry form for more information on entering phone numbers.
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If you get a key violation when entering data, it is because you have enteredtsamecorrectly. ChosEdit Undoor
pressALT+BACKSPA@tt your changes will be discarded.

To preview a file before printing, cli€ddosewhen the Print Dialogue appears. When you are ready to print, ttleek
printer iconon the tool bar and thérinter Dialogue will rappear.

A Relational Database

Assist 7.0s a relational database which means tables are connected through relationships. This means data only has
be entered once for many tasks. Click on any of the icons at the top ofafaeHdtry Form to access other forms and
databases. Hold your mouse over an icon for a second to display a tool tip which identifies the function of each icon.
These are the main tables whiglssist 7.Quses to store data:

Personal information and adeéss is in the Main table (Main.db)

Family information is in the Family table (Family.db)

Visitation information is in the Church table (Church.db)

Visitor information is in the Visitors table (Visitor.db)

Letter information is in the Letters tablédtters.db)

Sunday School information is in the Sunday School table (SS.db)

Business address information is in the Address table (Address.db)

Sermon information is in the Sermon table (Sermon.db)

Library information is in the Library table (Library.db)



Contribution information is in the Giving table (Giving.db)

Profile information is in the Profile table (Profile.db)
School/daycare information is in the School table (ICADay.db)
School/daycare payments are in the Accounts table (Account.db)
Pledgeglata is in the Pledges table (Pledges.db)

Contacts data is in the Contacts table (Contacts.db)

Employee data is in the Employee table (Employee.db)

Payroll data is in the Payroll table (Payroll.db)
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4 - CUSTOMIZING ASSIST 7.0

Setup and User Information

General Information

H Set Up Tables o |[= ][ =
Ministry ¥
& ain Menu - Home @ 9 T th S t T bI F
B cruehPople Liiie oo A"‘_Stwse_’ Saturday, December 02, 2011 12:25:24 PM 0 open the Setup lables Form,
& . Setup User Defined Lists & Tables on the NaVIgatlon Slde Menu,
9 . Chart  Budgst H Bus / Library l M'g'ff:gzzja'sﬂ Settings l 55 Promote l More Lists % Fiefigious Faith % click the Admin & Setup
Q Aenionee Titles. City. Zip School Dapcare Sunday School Group Leaders Church Finance Foims Other button_ The |nf0r’mat|0n |n the
Accounting - Finances L o0 oty Tables in this form are Seup Tables Formsi used to
H] Contribui Dr. Anderson SC_ |29620 user defined tables. . .
i Andercon Sc_ |z o Thess ables srovids = define drop downlist or combo
5 cereriocae Honorati Badrson sc_|zezs e en o boxes throughout the software.
@ oo Star sc_osser erenng it i Use of these i$ts automates
w Ernployee - Payroll Mew Brunswick ETP 1AT the help button for .
Sther more nformatien. portions of data entry to allow
& Aiina seun for consistency and aid in
o) Bocp 8 Restore grouping of members Assist
g.\ﬁ Letters & Mailing 7.0 a”OWS the User tO CUStomlze
o Phone Disler Help @ Empty Tables ! Data Entry Edit Letters :" Open User Info many Of these Ilsts
P oo e usies st ATTENTION: When changing

or adding data in the Setup
Tables Form, if the list does not refreshith the new information, close the Data Entry Form or other form which
contains the drop down list When you reopen the Data Entry Form, your changes will be reflected in the list.

Command Buttons
Help

Opens the Help window.
Empty Tables

Deletes daa out of tables. Although this is an option, it is not recommended to use this method. Where possible, it i
better to delete data using a delete button or Ctrl Delete. This form may also be opened from the UtilitiesBerm.
sure to have a backup ofllatables because once dathas been deleted it cannot be recoveredBefore emptying
tables, close all open forms, otherwise table indexes may not be updated correctly. To delete data out of all or ar
table, click on theEmpty All Tabledbutton. The Emty tables form will open. On the left side of the form is a table
listing all the tables you want to empty. If you do not want to delete data out of a certain table, take it out of the list
clicking on the tablename and pressingCtrl Delete Changeor customize the list by typing another or a new table
name. All Paradox tables have the extension of .db which must be typed along with the table name. Once the Dele
Tables List is customized, click on elete Data Out Of All Tabldsutton. You \ill be given two opportunities to
cancel in the event you change your mintb delete the data in only oneliée, press the Empty One Tabletton. The

file browser dialogue box will open. Select the table you wardnpty and press the Operution. ALL DATA IN THE
TABLE WILL BE DELETED.

Data Entry

Opens the Data Entry Form.
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Edit Letters
To customize the pravritten letters, click on theletters button. The Customize Letters form will be displayed. To
customize a letter, use the scroll bar on the right side of the form and scroll down to the letter you want to customize
Use both scroll bars if necessary. Clickhim letter you want to chang and type the changes. For example, if your
church name is First Baptist you would want to replace "our church" with First Baptist. If your pastor's name is Rev. Jo

James, replace "Your Pastor" at the end of the letter with Rev. John James. Whame yimished Assist 7.0saves the
changes and when the letter is printed, the changes will be reflected on screen display and in the printed letter.

Open User Info
Opens the User Info Fornbescribed at the end of this chapter.

Titles, Ciy, ZipTab

ES&tUpTables o || =2 General |nf0rmat|0n
Ministry x @ 9
& HemMeru-rome Logged On As:  Assist 7 User Saturday, December 10, 2011 9:09:26 PM CIICk on thETlﬂeS, Clty and le
1h  Church People ] . i
&. i Setup User Defined Lists & Tables tab The tltles are used as a
Ministries
% o Chart / Budet H Bus / Library % M'g‘,if!;:ja'ggﬂ Settings % 55 Pramote % Mare Lists % Risigous Faith % drop down list on the Data
m P Titles, City, Zip School Daycare Sunday School Group Leaders Church Finance Forms Dther Entry Form. TO Change tltles,
Accounting - Finances 5 i And ity ESIE 2952;“’ Tables in this form are CIICkIn the IISt and Change the
B combuiors o Pocerson S o2t 250 e titte. To add a new title, click
astor nderson ) . .

EQ ceroratiosqer Honorable Anderson sc_| 29625 eelecton on o7 on the last record in thelist
& Chartof Accounts Elder Belton SC 29627 down lists when .

Star Sc 29684 entering sat. Cick and press insit or press the
w Employee - Payroll New Brunswick ETP 1AT the help button for

more information. dOWﬂ arI’OW key and type the

Other .
a Admin & Setup neW tltle'
é:\ Backup & Restare
N Letters & Mailing Enter the Cltles, State and le
Q Phone Dialer Help @ Empty Tables ; Data Entry Edit Letters .‘:._. Open User Info COdeS yOU Wl” be entel’lﬂg |n
$E Tookes Uilies et the Data Entry Form. This list is

used to automate data entry
when typing the City, State and Zip Code. When the City is entered, dtwhimg state and zip code will be selected.
When the zip code is selected, the matching state and city will be selected.

School and Daycar€ab

H et Up Tobles =iomsl General Information
Ministry = @ 6
g‘? Hemberu-Fome Logged On As:  Assist 7 User Saturday, December 10, 2011 9:10:28 PM The CIaS$ Grade ||St |S USGd tO
g Church Pecple Setup User Defined Lists & Tables deflne a drop dOWﬂ |ISt on the
Ministries . . .
Chart / Budget ] Bus / Library Minicios # Gioups Settings 55 Promote More Lists Fieligious Faith Academic Tabin the School
g intemet Titles, City, Zip School Daycare Sunday School Group Leaders Church Finance Forms Other Module You may delete Or
Attendance )
Accounting - Finances SEElEEs S Xy SED 2l mOdIfy the CIaSS NameS
0 i Day Care +| |English +| [Anderson SC |29625 -
H Gontributions Kindergarten 3 General Math j
CF ceneraiLovger e e The Subjects list is also used to
@ oo e Geonety - define a list on the Academic
3 rployees - Payro rade Life Science )
Ef rveeFarel Grade Sasi Scence Codelist |__fcskgn | Tab. You can insert new
Ell Grade 4 . . . .
QR somina et Grade 5 — set j Pament j subjects by clicking in the table
&) oeckup & Rectore Crade® ) [Phsies = | [eres o and pressing the insert key.
g\ﬁ Letters & Mailing
O Phone Dialer Help @ Empty Tables ! Data Entry Edit Letters :‘J Open User Info
%L Tools & Liies Seup
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The City, State and Zip list automates dedry in the Christian School Module.

The Code List allows the user to define the different accounts. DC, for example, is a code for Day Care and SCH is a

for School accounts.

The Category list is used to define the different categories on the &atgniab.

Sunday Schodlab

H Set Up Tables
Ministry >

& Main Menu - Home
m Church Peaople

& Ministries
e Intermnet

(€ X2)

Logged On As:  Assist 7 User

Setup User Defined Lists & Tables

Chart / Budget

Titles, City, Zip

School Daycare Su

Monday, December 12, 2011

e e
inday School Group Leaders

5% Promate

Churcf

h

|

m Attendance

S§5Class Gender

Department

SSTeacher

AstTeacher

Accounting - Finances

Retired Adults C  |Mens

Billy Jones

Betty Jones

g

Caonttibutions

Ea General Ledger

t Chart of Accounts

w Employee - Payroll

Other

a Adrin & Setup

é:\ Backup & Restare
g\ﬁ Letters & Mailing

= e |

9:12:18 AM

More Lists Religious Faith

Finance Forms Other

@ Add New Record

e
@ Update Teachers

Delete Record

|

o Phone Dialer

Empty Tables

@

Help

P

Data Entry

Edit Letters

:Ld Open User Info

K -
,.j}{ Tools & Ltilities

Setup

General Information

The Sunday School tab is for
setting up Sunday School
Classes, Teachers, aAdsistant
Teachers. Default data is
already entered in thdist, but
your classesnay be different.
To delete a record chkcon the
record and pressCtrl Delete
To change a class, click tre
classand type the new name.
Tab to the next field and type
the Department. Tab to the SS
Teacher field and type the
{dzy R & { OKz22f¢
Tab to the Ast. Teacher and

¢S

type the Ast. Teacher's name. This information is used on the Sunday School tab of the Data Entry Form as a drop dc

list and as a lookup table.

If you change a class namfssist 7.0will automatically update the changes in the Sunday School t&3edpand the
Sunday School Data tabl®@gCIRec.jib The update time will depend on the number of records you are updating. When
Department, Teacher, or Ast. Teacher changes are made, cliddptiate button to update the data in the Sunday

School table. FBBE | YLJ SY
{dzy R & { OK2 2f

Gl-of S

iKS
gAftt

L¥

/ £+ &aa
0S OKFy3aSR

Aa

I Rdzt 0

g2dz OF
.A0f So

aSy I|yR

G2 aSyQa

the Ast. Teacher from Jack AlexantierPaul Knight, click thelpdate button and all records will be updated with the
new changes. You can make all changes in every class and then digkigttebutton only once

Each year classesay have newteachers. The auto updating feature prevenou from having to manually search and
change each record when teacher changes are méfdihe student is promoted to another class, then you must search
for the student and change the class unless you use auto promotion



Group Leaders Tab

Ministry

Main Menu - Home

Tools & Ltilities

Logged On As:  Assist 7 User Maonday, December 12, 2011 9:14:06 AM
& Church People a a
Setup User Defined Lists & Tables
& Ministri
Chart / Buddget Bus ¢ Library Hnisie a’lggpsl Setlings 55 Promole Mare Lists Reeligious Faith
. Intermnet |
Tilles. City. Zip School Daycare Sunday School Group Leaders Church Finance Foims Other
Aftendance
. , Group Leaders Qutreach Leader
Accounting - Finances ‘
[Group Leader 1 _~| |Outreach 1 -

E Contributions Group Leader 2 Outreach 2
% General Ledger Group & Qutreach

& Chart of &ccounts Leaders Are Entered

hen A Person |s Added
ﬂ Employee - Payroll —
To The SS Rall
Other
Adrnin & Setup

é;i Backup & Restore LI LI

ﬂ Letters & Mailing

: — g

e Phane Dialer | Help | 9458 ‘ Empty Tables ‘ ! ‘ Data Entry ‘ ‘ Edit Letters ‘ & ‘ Open User Info ‘
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Generallnformation

The Group Leaders and
Outreach Leader lists are used
when entering Group and
Outreach Leader information in
the Data Entry Form on the
Sunday School page. All Group
and Outreach Leaders can be
entered here. Then just select
the Group orOutreach Leader
to assign them to an individual.

Church Tab
General Information

The Joined How List and

Removed Howist are used on
the DecisioAMbrshp Tabon the

Date Entry From

The Source List is used on the
Outreach Tab on the Data Entry
Form br the How Obtained
field.

The Type of Contact List is used
on the Outreach Contacts /

Results Form for the Type of
Contact field.























































































































































































































































































































































































































































































